Lecturer FT UA One-Year Appointment Letter

Note:  Human Resources will date the letter just prior to mailing after all signatures have been obtained.

Name
Address

Address

Dear _______: 

We are pleased to offer you the position of Lecturer in the Department of ______________ at the University of Vermont.  This appointment will be ___% FTE for the academic year 200x-200y at an annual salary of $_________.  The academic year is defined as beginning one week before the registration period in the Fall and extending one week beyond Commencement in the Spring.  

Your terms and conditions of employment are governed by the Collective Bargaining Agreement (CBA) between the University and United Academics (UA) as well as any department, college and university policies and procedures that may be issued from time to time.  You may refer to the current agreement by viewing the website at:  http://www.uvm.edu/~facrsrcs/?Page=unioncontract.html.

If the faculty member is brand new to the union include this paragraph: New Faculty Orientation will take place on August 25 and 26, 2008.  Attending this mandatory two-day event is a condition of employment.  You will be introduced to the University’s senior leadership, receive information about human Resources policies, enroll in employee Benefit programs, and learn about important Academic policies and procedures.  To register for orientation go to http://www.uvm.edu/~nfo/.  This site is also an important source of general information about the university and the community.

If your decision is to accept the position as stated above, please indicate your acceptance by signing a copy of the appointment letter and returning it to the Dean, University of Vermont, College of Arts & Sciences, 438 College Street, Burlington, VT  05405.  Also, please complete and return the oath required of all University teachers and the personnel information sheets, which will become part of your permanent University record.

We look forward to hearing from you as soon as possible.

Sincerely,

________________, Chair

Department of _____________

Eleanor M. Miller, Dean

College of Arts and Sciences

John M. Hughes
Sr. Vice President and Provost

Acceptance:

I accept the offer as outlined above:

________________________



 _________________________

Date






Signature

