Secondary Non-Salaried Appointment Letter for a Currently Appointed UVM Faculty Member
Note: Human Resources will date the letter just prior to mailing after all signatures have been obtained.
Name

Address

Address

Dear

We are pleased to offer you the secondary appointment of __________ in the Department of _____________ at the University of Vermont, effective __________.  This appointment is in addition to your primary appointment as _____________ in the Department of _____________ and is without compensation.

Choose one of the following three paragraphs.

If primary appointment is full-time UA, include this paragraph:

Your terms and conditions of employment are governed by the Collective Bargaining Agreement (CBA) between the University and United Academics as well as any Department, College and University policies and procedures that may be issued from time to time.  
If primary appointment is part-time UA, include this paragraph:

Your terms and conditions of employment are governed by the Collective Bargaining Agreement (CBA) between the University and United Academics – Part-Time Union as well as any Department, College and University policies and procedures that may be issued from time to time.
If primary appointment is non-UA, include this paragraph:

In addition to the terms and conditions stated in this letter of appointment, faculty are subject to departmental, College, and University policies, including policies appearing in the University and University Officers’ Manual.  The Officers’ Manual may be found on the web at:



http://www.uvm.edu/~facrsrcs/?Page=OfficersPage.html
If your decision is to accept the position as stated above, please indicate your acceptance by signing a copy of the appointment letter and returning it to the Dean, University of Vermont, College of Arts & Sciences, 438 College Street, Burlington, VT  05405.  
We look forward to hearing from you as soon as possible.

Sincerely,

__________, Chair

Department of ____________
Eleanor M. Miller, Dean

College of Arts and Sciences

John M. Hughes
Sr. Vice President and Provost
Acceptance:

I accept the offer as outlined above:

________________________


  
 _________________________

Date






Signature

