Part-time Non-Union – Lecturer Appointment Letter
Note:  Human Resources will date the letter just prior to mailing after all signatures have been obtained.

Name
Address

Address

Dear  :
We are pleased to offer you a part-time faculty appointment of Lecturer in the Department of _____________ at the University of Vermont to teach the course(s) listed below.
· Appointment Term: (check one)    ___AY     ___Fall Semester     ___Spring Semester     

· Dates of instruction: 

mm/dd/yyyy to mm/dd/yyyy (use one of the following)
[fall semester: 9/2/08 to 12/19/08] 





[spring semester: 1/12/09 to 5/8/09]

[academic year:  9/2/08 to 5/8/09]
· Total Salary for this Appointment:  $_______
[The following information on each course must be listed]

· Course/Section/# of Credit Hours:



· Days:


· Times:


· Rate per Credit Hour:
(Not included in all letters)  
In addition to teaching the above courses, you will be expected to perform the following duties: 


[Please outline the duties.]  

This appointment is temporary, and carries with it no expectation of reappointment.
In addition to the terms and conditions stated in this letter of appointment, faculty are subject to departmental, College and University policies, including policies appearing in the University and University Officers’ Manual.  The Officers’ Manual may be found on the web at:



http://www.uvm.edu/~facrsrcs/?Page=OfficersPage.html
If the terms and conditions described above are acceptable to you, please sign and date this letter in the space provided below and return the original, signed copy to the Dean, University of Vermont, College of Arts & Sciences, 438 College Street, Burlington, VT  05405.  Also, please complete and return the oath required of all University teachers and the personnel information sheets, which will become part of your permanent University record.  If you do not sign and return the offer of employment before [(use only one) July 31, 20xx (for fall & academic year appointments) or December 1, 20xx (for spring semester appointments)], the offer will be null and void.
Sincerely,

________________, Chair

Department of _____________

Eleanor M. Miller, Dean
College of Arts & Sciences

John M. Hughes

Sr. Vice President and Provost

Acceptance:

I accept the offer as outlined above:

Date





Signature

Insert Last Name, page 1 of 2 


