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Only Sf[u_dent organ|_zat|ons that EMS Portal at The University of Vermont ©  welcome, Guest. @
are officially recognized by either :

A HoOME

Student Government Association
or Greek Life are allowed to use R cvens The University of Vermont’s EMS Portal
EMS to request rooms OI’ events- Q LOCATIONS Your next campus event starts here!

Reserving a space on campus is easy using EMS, our virtual event reservation system.

SITE HOME MY HOME

LINKS

Event Planning Too Within EMS, you can search for available rooms, browse room diagrams, and submit your catering request and more.
vent Pl ir S

Eve ry CI U b an d G re e k Llfe Approved Caterers UVM Faculty/staff/Students: Log in using your Net ID to submit a reservation request.
() rg an iZ atl on can h ave u p to tWO Catering Guidelines Individuals outside of the UVM community: please contact University Event Services at 802.656.5665 or EventServices@uvm.edu.
d . t d b E M S UVM Dining We would be glad to assist you!

es I g n a e m e m e r_s u Se O n Athletic Fadilities New UVM Faculty/staff/students: If you have not used the EMS Portal before please complete the training in the link below.
b e h alf Of th e I r O rg an IZ atl O n S Dudley H. Davis Center Your EMS Portal account will be activated upon successfully completing the training and quiz:

How to use the EMS Portal

UVM Alumni House

These designated members are
called club signers.

Event Services Staff Important Note: This system is for RE STING space, and is not a guarantee of availability nor approved use of requested space.

Before the club signer can begin
requesting rooms, they must first
activate their EMS account.

To activate your EMS account do
the following:
» Go to: www.uvm.edu/ems

* Click on the link that says
“How to use the EMS Portal”
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This will take you to a short
PowerPoint presentation.

WELCOME TO THE UNIVERSITY OF VERMONT
EMS PORTAL TRAINING
BY THE END OF THIS TRAINING YOU WILL BE ABLE TO:

Watch the PowerPoint and learn how
to use EMS.

THE UNIVERSITY OF VERMONT

=@ EVENT SERVICES

Once the PowerPoint is over go to "\ CONGRATULATIONS ON COMPLETING
the fink provided. 1 YOUR INTRODUCTION TO EMS TRAINING

PLEASE TAKE THE FOLLOWING QUIZ TO TEST YOUR KNOWLEDGE & ACTIVATE YOUR ACCOUNT
IF YOU PASS.

Tip: If you are not redirected, check that
your ad blocker is turned off and try again. If

you are still having problems, try using a
different browser. s TAKE THE EMS PORTAL QUIZ

If clicking on the link doesn't automatically open the quiz, check you browser pop up blocker,
ar copy and paste the link into a new tab. | o —
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The link will take you to a short quiz.

c | & Secure | https://docs.google.com/forms/d/e/1FAIpQLSejQWVsTwa_k_aBOs7gzmLgcCZrEbmwf2_5eEbFfp00EWM 2rA viewform?c=08&w=1

Fill in your information and answers.
UES will review the results of the quiz.
« If you get 3 or more answers correct

your EMS account will be activated. Quiz: How to Plan an Event at UVM
* If you get 2 or more wrong you will Using EMS
be asked to retake the quiz.
. What's your UVYM Net II:_l? * ) .
* It usually takes 2-3 business days to
activate your account.
« During busy times of the year it may First and Last Name *
take as many as 5 business days to
activate your account.
Phone Number *
* You will receive an email from UES
confirming that your account is
active and you are ready to use
EMS.
« If you have trouble with your EMS
account or need help using the
Porta, email
campusevents@uvm.edu or
call 802-656-5667.
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