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• Student Recognized Organizations (SGA 
Clubs or Greek Life fraternities and 
sororities) can have access to the EMS 
Portal to make requests to use a room or 
hold an event.

• Every SRO can have up to two designated 
members use EMS on behalf of their 
organizations. These designated members 
are called Club Signers.  

• Before the Club Signers can begin 
requesting rooms on behalf of their 
organization, they must first activate their 
EMS account.

• To activate your EMS account, do the 
following:

1. Go to the EMS Portal- www.uvm.edu/ems

2. Click on the link that says

Activate my EMS Portal Account
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This will take you to a short PowerPoint 
training that will teach you the basics of 
how to use EMS to request for a room or 
an event. 

Pay attention to the training because at the 
end there will be a quiz.

Once you have finished watching the 
PowerPoint click on the link to the EMS 
Portal Quiz.

If you are not redirected to this page, 
check that your ad blocker is turned off and 
try again. If you are still having problems, 
try using a different browser.
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Complete the EMS Portal quiz by filling in 
your information and answers.

The University Event Services Scheduling 
Team will review the results of the quiz once 
you have completed it. 

• If you get 3 or more questions correct 
your EMS account will be activated. 

• If you get 2 or more questions wrong, 
your EMS account will not be activated
and you will be asked to retake the quiz. 

• It usually takes 2-3 business days to 
review your quiz and activate your 
account.

• During busy times of the year (start of 
each semester and the end of the Spring 
semester) it may take as many as 5 
business days to activate your account.

• You will receive an email from UES 
confirming that your account is active and 
you are ready to use EMS. 

• If you have trouble with your EMS 
account or need help using the Portal, 
email campusevents@uvm.edu or         
call 802-656-5667.
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