
 

 

 

Instructions for Creating a Safety Plan for NIH Supported 

Conferences and Scientific Meetings  
NIHs Support for Conferences and Scientific Meetings (R13/U13) requires all applicants recommended for funding 
provide to NIH as part of Just-In-Time materials the “Safety Plan” that will be communicated to all 
conference/meeting attendees. See NOT-OD-22-074. 

 

1. At the end of this Instruction Package, you will find a template Safety Plan that you may complete and submit to 
the NIH, along with descriptive answers to the following NIH questions: 

a. Describe the strategy that will be used to communicate the Safety Plan to conference attendees and a plan 
to document allegations and resulting actions. 

 

 

 

 

 

 

 

 

b. Provide information on the steps the organizers will take to ensure a safe and respectful environment for all 
attendees, free from discrimination and harassment. 

 

 

 

 

 

 

 

 

Some suggestions for communicating the Safety Plan to conference attendees are: 

• As part of the Conference Registration electronic process the Safety Plan is provided and requires the 
attendee to acknowledge they have read the Safety Plan, before checkout. 

• Hard copies will be made available at the conference welcome table. 
• Include a QR code at tables that provide easy access to the online Safety Plan through a smartphone or 

tablet.  
• Provide attendees with the University bookmark that states Our Common Ground values.  
• Create an electronic vignette at time of registration amplifying expected behaviors and ability to report 

inappropriate behavior. 

 

Some suggestions on steps that will be taken to ensure a safe and respectful environment: 

• Provide attendees with the University bookmark that states Our Common Ground values.  
• Create an electronic vignette at time of registration amplifying expected behaviors and ability to report 

inappropriate behavior. 
• Require UVM employee conference organizers to complete the University of Vermont Harassment and 

Discrimination Prevention Training. 
• Conference organizers will all be instructed to aid where needed and address attendees displaying 

inappropriate behavior. 
• For additional information, consult the resources, services, and best practices offered thru UVM’s Office 

of Affirmative Action and Equal Opportunity. 

 

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-22-074.html
https://www.uvm.edu/aaeo
https://www.uvm.edu/aaeo


The template Safety Plan has been developed to meet the NIH required elements as follows: 

a. Statement of commitment to provide a safe environment;

b. Expectations of behavior;

c. Including list of behaviors considered harassing (specific emphasis on harassment, sexual, racial,

ethnic, or otherwise);

d. Instructions on how to confidentially report alleged violations of the expectations of behavior to

conference organizers;

e. Description of how the organizers will assess allegations and the consequences for those who are

found to violate the expectations of behavior;

f. Information explaining that individuals who have questions, concerns or complaints related to

harassment are also encouraged to contact the conference organizer or the HHS Office for Civil Rights

(OCR);

g. Information about how to file a complaint with HHS OCR;

h. Information explaining that filing a complaint with the conference organizer is not required before

filing a complaint of discrimination with HHS OCR, and that seeking assistance from the conference

organizer in no way prohibits filing complaints with HHS OCR; and

i. Information explaining how individuals can notify NIH about concerns of harassment, including sexual
harassment, discrimination, and other forms of inappropriate conduct at NIH-supported conferences

2. Upload a copy of the JIT submitted Safety Plan to UVMClick - Funding Proposal as an “Other Supporting 
Document”.

3. NIH staff will review all Safety Plans and approve prior to the award being made.

4. Replace all saved versions in UVMClick with the Final NIH approved Safety Plan.

5. Follow the Safety Plan and enjoy the conference.

6. Ensure all attendees are provided a copy of the “Safety Plan” with the attachments prior to their participation.

7. Contact your Department Grants or Business administrator or email Sponsored Project Administration at 
spa@uvm.edu with questions.

mailto:spa@uvm.edu


Safety Plan 

Promoting Safe and Respectful Environments at 

Conferences and Scientific Meetings 
Supported by NIH 

Statement of Commitment: 
“The University of Vermont is a community that champions and lives by Our Common Ground values. Achieving our 
mission of education, research, and engagement requires us to foster together a campus community free of behaviors 
that inhibit anyone from fully participating in all aspects of the university experience. I want to take this opportunity 
to restate our shared position that UVM unequivocally condemns, and will not tolerate, any form of discrimination or 
harassment on our campus.” – Suresh Garimella, President 

Our Common Ground: 

RESPECT. We respect each other. We listen to each other, encourage each other and care about each other. 
We are strengthened by our diverse perspectives. 

INTEGRITY. We value fairness, straightforward conduct, adherence to the facts, and sincerity. We acknowledge 
when things have not turned out the way we had hoped. As stewards of the University of Vermont, 
we are honest and ethical in all responsibilities entrusted to us. 

INNOVATION.  We want to be at the forefront of change and believe that the best way to lead is to learn from 
our successes and mistakes and continue to grow. We are forward-looking and break new ground 
in addressing important community and societal needs. 

OPENNESS. We encourage the open exchange of information and ideas from all quarters of the community. 
We believe that through collaboration and participation, each of us has an important role in 
determining the direction and well-being of our community. 

JUSTICE. As a just community, we unite against all forms of injustice, including, but not limited to, racism. 
We reject bigotry, oppression, degradation, and harassment, and we challenge injustice toward 
any member of our community. 

RESPONSIBILITY. We are personally and collectively responsible for our words and deeds. We stand together to 
uphold our common ground. 

https://www.uvm.edu/president/our-common-ground


 

 

 

 

 
Expectations of Attendees and Organizers Behavior 

Attendees, Organizers, and any other conference participant are expected to uphold the University of Vermont’s 

Common Ground values and foster a Safe and Respectful Environment that is free from discrimination and 

harassment, including sexual misconduct. Inappropriate behaviors will not be tolerated. 

The University of Vermont has policies in place that strictly prohibits all forms of discrimination and harassment, 

including sexual misconduct, and is committed to (1) eliminating, preventing, and addressing the effects of 

discrimination and harassment; (2) cultivating a climate where all individuals are well-informed and supported in 

disclosing incidents of discrimination and harassment; and (3) providing a fair and impartial process for investigation 

and adjudication of conduct prohibited by UVM policies. 

University of Vermont Policies (online) include the following:  
 

• Campus Safety and Security: Clery Act 
• Code of Conduct and Ethical 

Standards 
• Code of Student Conduct 
• Designation and Responsibilities of 

UVM Reporters 
• Discrimination, Harassment, and 

Sexual Misconduct 
• Discrimination, Harassment, and Non-

Title IX Sexual Misconduct Sanctioning 
Procedures for Student Respondents 

• Equal Employment 
Opportunity/Affirmative Action Policy 
Statement 

• Equal Opportunity in Educational 
Programs and Activities and Non-
Harassment 

• Grievance Policy for Non-Represented 
Staff 
 

• Handling and Resolving Discrimination, 
Harassment, and Sexual Misconduct 
Complaints 

• Hazing 
• Hearing Procedures for Title IX Offenses 

Involving Employee Respondents 
• Hearing Procedures for Title IX Offenses 

Involving Student Respondents 
• Minors: Reporting Abuse or Neglect of 

and Crimes 
• Minors in Laboratories 
• Misconduct in Research 
• Nepotism 
• Personal Safety & Security 
• Protecting Minors 
• Student Organization Misconduct 

Investigation and Resolution 
• Vulnerable Adults: Reporting Abuse, 

neglect, or Exploitation of, and Crimes 
• Whistleblower Policy: Reporting, 

Protections & Non-Retaliation 

 

https://www.uvm.edu/sites/default/files/UVM-Policies/policies/clery.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/businessconduct.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/studentcode.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/campussecruity.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/sexharass.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/sanction_procedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/affirm.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/equaledu.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/complaint.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/discrimcomplaints.pdf
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/hazing.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/employeehearingprocedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/StudentHearingProcedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/abuse_minors.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/minorslab.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/researchmisconduct.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/nepotism.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/personalsafety.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/protectminors.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/studentorg.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/vulnerableadults.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rodp1e


Report an Emergency 
• Emergency or any serious concern for safety, call 9-1-1.

Report any Violations of the Law 
To report a crime, including sexual violence, dating or domestic violence, stalking, and/or invasion of privacy that 
occurred on University property, please contact University of Vermont Police Services. 

• 24/7 Assistance: (802) 656-3473
• Administrative (M-F, 8-4): (802) 656-2027

Report Bias, Discrimination, & Harassment Incidents 
• Online Reporting Form

Report violations of UVM Policy (Accepts Anonymous Reports) 
• Online Reporting at Ethics and Compliance Reporting and HelpLine
• Report over the phone at (800) 461-9330 or via text message at (802) 441-6649.

Report Other Non-Urgent Matters 
• Report a Concern - UVM Campus Reporting Portal

Other Reporting Options related to Harassment 
It is not required for an individual to file a complaint with UVM or with the conference organizer. Individuals may 
report to the HHS Office for Civil Rights (OCR) directly. 

• See Filing a Civil Rights Complaint

Individuals can notify NIH about concerns of harassment, including sexual harassment, discrimination, and other 
forms of inappropriate conduct at NIH-supported conferences. 

• See the NIH webpage Find Help.

https://www.uvm.edu/police
https://cm.maxient.com/reportingform.php?UnivofVermontAAEO&layout_id=5
https://app.convercent.us/en-US/LandingPage/be388044-c610-ec11-a844-000d3afda91a
https://www.uvm.edu/dsc/report-concern-uvm-campus-reporting-portal
https://www.hhs.gov/civil-rights/filing-a-complaint/index.html
https://grants.nih.gov/grants/policy/harassment/find-help.htm


 

 

Conference/Meeting Contacts 

Conference/Meeting Name:            

Conference/Meeting Location/s:            

Conference/Meeting Start Date:   _________  End Date:          ________ 

This conference/workshop/meeting is supported all or in part by the National Institutes of Health (NIH) under 
Grant/Award Number/s:          

 

Grant Principal Investigator (PI) Name:          

PI Cell Number:            

PI Email Address:            

Conference Organizer Name:           

Conference Organizer Cell Number:          

Conference Organizer Email Address:           

Will participants have regular internet or cell service available?   Yes    No 

If no, what alternate arrangements are in place for participants to report suspected misconduct in areas that do not 
have internet or cell service? 

                 

 

PI Acknowledgement 
As PI of the NIH grant/s supporting the conference/workshop/meeting I acknowledge my obligations to ensure this 
Safety Plan is implemented in such a way to ensure a Safe and Respectful Environment. 

PI Signature:          Date Signed:    

 



 
Safety Plan Attachment 1 

 

https://www.uvm.edu/police/csa
mailto:TitleIX@uvm.edu
mailto:Title9@uvm.edu
https://www.uvm.edu/aaeo
http://www.uvm.edu/police/reports/clery/public-safety-report.pdf
https://www.uvm.edu/aaep/title-9-sexual-misconduct
https://www.uvm.edu/deanofstudents/student_advocacy


 
Safety Plan Attachment 2 

 

go.uvm.edu/codeofconduct
https://www.uvm.edu/president/our-common-ground
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rw79ai
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rw79ai
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rw79ai
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rw79ai
mailto:compliance@uvm.edu


 
Safety Plan Attachment 2 

 

 

https://www.uvm.edu/aaeo
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/businessconduct.pdf
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