
TRIENNIAL REVIEWS



WHAT IS A TRIENNIAL REVIEW?

• All protocols, regardless of type and funding source, require a triennial review.

• Provides specific information about portions of the work which are completed or yet to 

be done.

• Once submitted, the protocol undergoes a complete “de novo” review.

• The UVM IACUC utilizes this opportunity to clean up protocols as needed.



WHY DO PROTOCOLS NEED A TRIENNIAL REVIEW?

OLAW/PHS

• The IACUC shall conduct continuing review of activities covered by this policy at appropriate 
intervals as determined by the IACUC but not less than once every three years.

USDA/AWA:

• The IACUC shall conduct complete reviews of activities covered by this subchapter at 

appropriate intervals as determined by the IACUC, but not less than every 3 years. The 

complete review shall address all requirements related to the care and use of animals under 

paragraphs (d) and (e) of this section. The IACUC shall be provided a written description of all 

activities that involve the care and use of animals for review and approval at the end of the 
term.



UVMCLICK CONTINUING REVIEW PROCESS

Notification from the UVMClick 

system is sent to the PI

A Triennial Review submission is 

created in the system

The Attending Veterinarian 

Reviews the submission

The Veterinarian works with the PI 

to update or revise the submission 

If needed

RPO Analyst conducts a Pre-

Review

RPO Analyst works with the PI to 

ensure the submission is complete

Protocol is assigned to Designated 

Member Review

48 hour grace period followed by 

assigned member reviewers



Notification from the UVMClick 

system is sent to the PI

Email notifications are sent at 90, 

60, and 30 days prior to 

expiration

The review process can take up 

to 6 weeks to complete.  

TRIENNIAL REVIEW: NOTIFICATIONS



A Triennial Review submission is 

created by the PI or Proxy

TRIENNIAL REVIEW: CREATE SUBMISSION

The “Create a Triennial Review” 

activity is on the main protocol page 



TRIENNIAL REVIEW: CREATE SUBMISSION

“Triennial Review Summary” is the 

basic e-form to summarize the last 

three years of work.

Click here to read the Triennial 

Review Instructions

“Triennial Review Details” will open 

an editable version of your protocol 



“Triennial Review Summary” is the 

basic e-form to summarize the last 

three years of work.

Click here to read the Triennial 

Review Instructions

“Triennial Review Details” will open 

an editable version of your protocol 

TRIENNIAL REVIEW: E-FORM



TRIENNIAL REVIEW: CREATE SUBMISSION

“Triennial Review Summary” is the 

basic e-form to summarize the last 

three years of work.

Click here to read the Triennial 

Review Instructions

“Triennial Review Details” will open 

an editable version of your protocol 



TRIENNIAL REVIEW: 
CHANGES TO PROTOCOL

TWO protocol changes are required 

during Triennial Review:
• Updates to the animal number table at the end 

of the Animal Justification page

• Updated literature search on the Alternatives 

Searches and Duplication page 

Other SMALL changes can be made at 

this time:
• Updates to key personnel

• Removal of Funding Sources

• Noting experiments that have been completed

• Updates to procedures if requested by reviewers



TRIENNIAL REVIEW PROCESS:  
STEP 1: VETERINARY REVIEW

After submission, the 

protocol is sent to the 

Attending Veterinarian for 

review:
• Drug types and dosages

• Experiments (procedures, pain 

levels)

• Departures from the Guide

• Strains

• Other

Communicates directly 

with the PI for changes or 

clarifications

Once the Veterinarian is 

satisfied, this stage of the 

review process is approved, 

and the submission goes 

back to the RPO Analyst



TRIENNIAL REVIEW PROCESS:  
STEP 2: RPO PRE-REVIEW

After Vet Review, the 

protocol is returned to 

the Analyst for pre-

review:
• Roster and required training

• Experiments (procedures and 

substances)

• Departures from the Guide

• Newly uploaded animal use 

table

• Updated literature search

• Rooms and use

• Other

Communicates directly 

with the PI for changes or 

clarifications

Once the pre-review is 

completed, the submission 

is assigned to Committee 

Review



TRIENNIAL REVIEW PROCESS:  
STEP 3: COMMITTEE REVIEW

All Triennial Reviews are assigned to the Designated 

Member Review process

An email is sent to all IACUC Members with a link to the Triennial 

Review submission and is open for review for 48 hours

At the end of the Grace Period, the submission is assigned to one 

or two Committee members for a full review

Members have three options:
• Approve Outright

• Request changes or clarification from the PI

• Refer to Full Committee Review

1

2
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TRIENNIAL REVIEW PROCESS:  
TIPS FOR A SMOOTH PROCESS

• Do not make any changes to the protocol other than 

Updates to key personnel, Removal of Funding Sources, 

marking experiments as “complete” unless requested by 

reviewers

• Ensure all personnel are up to date with required 

training and occupational health

• Respond to Committee requests promptly and 

completely

• Contact RPO if you have any questions or problems 

with requests.



QUESTIONS?

Triennial Review Process 
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