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Topics we will cover today

Employee View/Request 

Supervisor View/Review & Recommendation 

Mid- Level Mgmt (optional) Review & Recommendation

VP/ Dean View / Review Approval/Denial



Employee View - Submission



Employee View - Submission



Employee View - Submission



Employee View - Submission



Employee View - Submission



Employee View - Submission



Employee View - Submission



Employee View - Submission



Supervisor Review – Recommendation 



Supervisor Review – Recommendation 
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Supervisor Review – Recommendation 



Mid Level Manager – Recommendation 



Mid Level Manager – Recommendation 



Mid Level Manager – Recommendation 



VP/Dean – Review / Approval
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