
PeopleAdmin Recruitment Actions

Other PeopleAdmin Position Actions

   Waiver New Position 

   Recruitment  Existing Position 

Waiver Existing Position

  Position Description Update  
Existing Position

  Off Cycle – Other Existing 
Position

  Reclassify or Offcycle Change 
in Duties

Does the 
Position number 

exist in the 
Position Library?

   Recruitment  New Position 

No

Yes

Yes
(Existing
 Position)

Are you recruiting 
for this position?

Is a salary 
change 

anticipated for 
an employee?

Yes

Yes

No

Do you anticipate a 
change in the position 

title/classification?

No

No

Yes

No

Staff Actions in PeopleAdmin 7

Has the position 
description/job 
duties changed?

No PeopleAdmin action 
required 

  Reclassify or Offcycle Change 
in Duties

Will an open search 
be conducted?

Will an open search 
be conducted?

Has the position 
description/job duties 

changed?

Yes

Yes

No
(New

 Position)

No

No

Yes


	staff_actiontree.vsd
	Page-1


