UVM Retired Faculty Software Access Guidelines

Statement: UVM software licenses are tied to active students and employees (paid or unpaid). As such,
the barrier to retirees’ access to software is because they are designated in our HR systems as non-active
affiliates and, consequently, do not have access to the UVM software library.

Purpose:

1. Creation of an “active retired faculty” appointment within our emeriti faculty population.

2. Holders of the rank in this restricted category will be treated as non-paid faculty/researchers with full
access to research support services, including software.

3. The scope of these guidelines is limited to software and services provided by ETS.

Process of Review and Approval:

Determining who should qualify for this special designation will involve department chairs, deans, and
the vice provost for faculty affairs.

. Step 1: Active UVM retiree applies for the “active retired faculty” designation by submitting a

completed application form to the chair of their former department via email The application includes a
description of their active research or academic activities and a copy of their current CV.

. Step 2: The department chair reviews the application, including evaluation of the active status of
the applicant based on department standards and expectations.

. Step 3: The department chair recommends that the Dean approve or not approve a request via
email.

. Step 4: The process ends here if the request is not approved. The Dean submits a letter of

disapproval of the request to the applicant via email. If the request is approved, the Dean prepares a letter
of approval to be attached with the formal application into a hire ePAR in PeopleSoft..

. Step 5: Application for formal designation of a retiree as “active retired faculty” will be submitted
by using the Peoplesoft ePAR functionality, following a process similar to all requests for unpaid faculty
designations at UVM. Application material should include the approved application package and the
Chair and Dean’s letter of support; these will be attached to the ePAR request in PeopleSoft. Note: the job
code that should be used is 0950 - Active Retired Faculty.

. Step 6: The department approver will insert the Vice-Provost for Faculty Affairs (VPFA) into the
ePAR workflow for their approval. When the ePAR is reviewed by HR, they will confirm that the VPFA
was inserted. If not, HR will insert the VPFA. Vice-Provost for Faculty Affairs and Provost designee
reviews and approves the ePAR and notifies the academic unit of the outcome of the application. The
academic unit is responsible for informing the applicant about the result of their application.

. Step 7: Appeal submission to VPFA if the department/home college denies the request based on
costs or reasons other than active research or academic activities.
. Step 8: Once the ePar is approved and posted in PeopleSoft, ETS (Enterprise Technology

Services) will provision access to “most” UVM software services for people with this jobcode, just as
they would for a regular full-time faculty member.

Timeline:

. Each approval will be for a period of 3 years

. Retirees will be required to submit applications for re-approval every three years
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ROFA SOFTWARE ACCESS APPLICATION FORM

Name:

Department:

College:

List of software that has been requested for access:
Attachments: Current CV and supporting documents

B o B

The approval from the Chair and Dean of “active retiree” status must verify that the software use
requested is for UVM purposes, in UVM’s best interests, and subject to UVM’s policies and security
protocols. Approval for software access is for an unpaid faculty affiliate position and does not imply a
commitment to post-retirement employment or access to benefits for full-time active faculty.

Rationale for Application:

Chair Review: Approved Not Approved
Comments:

Dean Review: Approved Not Approved
Comments:

SUBMIT FOR VPFA REVIEW VIA EPAR
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