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This document contains tips on how to view the chartstring used for directly journaled deposits.

Find a Directly Journaled Deposit Using an ID Number ‘

1. Login to PeopleSoft using the Financials Login
2. Onthe UVM Employee Homepage click on the UVM Business Mgr WorkCenter tile.

UVM Business Mgr WorkCenter

B

3. Click the Arrow III icon to expand the Links and Billing/Customer Accounts to expand the
menu, showing a list of frequently used links. Select Modify Deposit Accounting Entries.

4. Enter the Deposit ID and click Search.

Modify Accounting Entries

GL & Budget .
Purchasing & Accounts Payable Modify Accounting Entries
Enter any information you have and click Search. Leave fields blanfor a st of all values

Grants & Projects

BiingiCustomer Accounts v’ ‘ Find an Existing Value

Standard Biling + Search Criteria
Define Copy Group Details

Deposit Unit | = [v AR0O1 Q
CopyBill Group

DepositiD | begins with |+ a
Adjust Entire Bill
Payment Sequence | = v

Biling Project Report
Biling Report PaymentID | begins with |
Print Pro Forma UserlD | begins with | v
Reprint Invoices Assigned Operator 1D | begins with |v
Greate Customer Statements Clcase sensitve
Breakdown Balances
Customer Actity Clear | BasicSearch & Save Search Criteria

Outstanding Payments

Aging by Chartfield Rpt

Modify Deposit Accounting Entries

Find a Deposit without using an ID Number

1. Login to PeopleSoft using the Financials Login

2. Onthe UVM Employee Homepage click on the UVM Reports/Queries & Inquiry tile.
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http://www.uvm.edu/%7Eerp/portal
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UVM Reports/Queries & Inguiry

3. Click the Arrow Elicon to expand the Queries menu and the AR & Billing Queries menu to
view frequently used AR & Billing queries. Then select UV_AR_MISCPAYMENT.

c u ~ | UV_AR_MISCPAYMENT - A list of Misc payments

» Links Entered Date From [
y Entered To Date 5

* Queries Account (% or Blank For All Q
Dept (% or Blank For All (<}
Query Manager U (% or Blank For All Q

i . 1 Source (% or Blank For All) QL
BREBillipglueiss d Fund (% or Blank For All) Q
UV_BI_READY_BILLS Function (% or Blank For Allj Q
Program (% or Blank For Ally Q

UV_BI_PROJ_MISMATCH- Purpose (% or Blank For All Q

Ppty (% or Blank For Ally Q

UV_BI_BILLIST Project (% or Blank Far All

Deposit ID(% or Blank For Ally
Pymt Id{ % or Blank For All)

View Results

UV_BI_CUST_LOOKUP_BY_CUSTTY
UV_CUSTOMER_CONTACTS

- - Row Deposit|D Payment|D Amount Account Dept OperUnit Source Fund Fund
UV_AR_ALL ITEMS_BYBILLINGBU
UV_ACTLS_DTL_ACCTS_RCV
UV_AR_CUSTPAYMENTS /
UV_AR_MISCPAYMENT

UV_AR_UNPAIDITEMS_BYBILLINGE

GL Queries

o

4. Enter date range in Date From and To Date.
5. Enter values for chartfields: Account and Dept.

6. Enter % for all other fields and click View Results.

Help/Resources

Help/Footprints

If you have questions about information in this document, or, if after reading it, you cannot find the information
you need, please submit a PeopleSoft Help Desk ticket in Footprints.
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https://footprints.uvm.edu/catalystgroup.html
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Training

e Professional Development & Training Classes

Related Documents
e General Ledger Reports User Guide (PDF)
e Journal Entries User Guide (PDF)

Relevant UVM Departments

e Treasury Services.

Suggestions? Updates?

Please send an e-mail to PS9-1Upgrade@ uvm.edu.
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