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Add a new dataset to FEMC project tutorial

1 Navigate to https://www.uvm.edu/femc/login

2 Log into the FEMC data archive using your email and password.

https://scribehow.com
https://www.uvm.edu/femc/login
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3 To add data to an existing project, click "Manage Projects, Datasets, and Files"

4 Click "Jump to Projects"
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5 Select the project to add new data. The data file will be contained within the
project and all parent selections will apply to the data file. For example, if you have
not published your project yet, you will not be able to publish the data.

6 Select "Project Datasets" from the left menu.
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7 Click "Add a new dataset"

8 Add a name for the dataset.
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9 Select the data status from the dropdown menu.

10 Provide a brief description of the dataset.
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11 Click the "Submit Basic Info" button. You will then be taken to a new page to
provide additional details about the data.

12 Select the appropriate response for the location of the data.
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13 If the data is stored on your computer you can navigate to the location of the data.

14 Once the data file has been selected, click Upload Data.
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15 You will have the option to turn versioning on or off. Versioning allows you to
create a dataset that will be saved as a version. This version can be cited as a valid
dataset and updated as of its creation date.

16 If you turn versioning on you will need to provide a name for the version and
description.
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17 Once the name and description are added, click "Next"

18 You will also have the opportunity to turn DOI minting on or off. If you would like
your dataset to have a DOI address, turn DOI minting on, fill out the information,
and click Next.
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19 Select the resource type

20 Click "A name or title by which the resource is known."
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21 Add contributors to the dataset, including yourself.

22 Certify that you have permission to mint the data and that it does not already exist
elsewhere.
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23 Click "Next"

24 Click "Replace Data" to add the data file.
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25 Click "Ok"

26 You will now be brought to the data management page where you can edit the
basic information about the dataset. Add information such as the start and end
dates of the dataset.

If the project has not been published, you will not be able to publish the metadata
or data.
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27 Select the data license. FEMC uses the Creative Commons licensing scheme for
sharing data in the archive. You can learn more about data licensing options at
https://www.uvm.edu/femc/CI4/data/policy

28 The Dataset Citation field will be automatically completed. You have the ability to
make edits as appropriate.

https://www.uvm.edu/femc/CI4/data/policy
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29 Select how frequently the data will be updated (if at all).

30 Provide any information about the maintenance plan for the data.
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31 Add tags to the dataset, as needed. A selection list will form when you begin
typing to select from tags that have already been used.

32 Click "Add Link" if there is a link to the dataset.

You can also add a site location for the dataset, if available.
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33 Click "Submit Changes" to complete the dataset upload and basic information.


