Add a new dataset to FEMC project tutorial

1  Navigate to https://www.uvm.edu/femc/login

2  Loginto the FEMC data archive using your email and password.

LOGIN

Email/Username:
femc@uvm.edu

Password:

Remember Me: [
Login
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3  To add data to an existing project, click "Manage Projects, Datasets, and Files"

MANAGE YOUR CONTENT ON THE FEMC SITE

MAMNAGEMENT
HOME Welcome, FEMC
MANAGE MY
MANAGE MY Manage Projects, Datasets, and Files
CONTENT
-~ VERMONT & der USDA
AGENGYOFNATURALRESQURCES s ) @ ﬁ@ .é\ b Linbversdtyof Verment
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4  Click "Jump to Projects"

MANAGE PROJECTS, DATASETS AND DOCUMENTS/IMAC

MANAGEMENT Welcome FEMC

HOME From here, you can manage the projects, datasets and documents/images you owr
MANAGE MY .
PROFILE * Jump to Projects
e Jump to Datasets
MANAGE MY « Jump to Documents/Images
CONTENT

Your Projects
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5 Select the project to add new data. The data file will be contained within the
project and all parent selections will apply to the data file. For example, if you have
not published your project yet, you will not be able to publish the data.

MANAGEMENT Your rrojects
HOME
A "project” is the highest level of organization - it groups together people, datasets
MANAGE MY documents and images
PROFILE
CONTENT

Search projects E

Your role

Project name

Preview
link

. | 'EE C fest Project

View on site
Project
FEMCtest2 & view on site

Select "Project Datasets" from the left menu.

MANAGEMENT PROJECT: FEMC TEST PROJECT

HOME View this project on the websi
MANAGE MY Edit basic info, project location, tags, themes and
PROFILE

MANAGE MY Upload new data and manage existing data

i Manage people associated with your project, give
Project

Management Home

Project
Ifformation

Broject Datasets
People
Organizations

Documents /
Images

AGENCY OF RATURAL RESOURCES

people editing access to your project

Manage organizations associated with your

project

Manage documents and images associate

with your project
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7  Click "Add a new dataset"

MANAGE PROJECT DATASETS

MANAGEMENT PROJECT: FEMC TEST PROJECT
HOME

View this p
MANAGE MY Add a new dataset to your project
PROFILE

MANAGE MY Add a new dataset
CONTENT

e mentHome  Ml@Nage your existing datasets in this project

Project
Information

Project Datasets test data - testing adding data

People
Organizations

Documents /
Images

8 Add a name for the dataset.

MANAGEMENT  Parent Project: FEMC Test Project
HOME

MANAGE MY You have decided to create a new dataset. Great!

PROFILE . A -
Let's get some basic information first.

MANAGE MY Dataset Name *
CONTENT |

E{;’%%‘;‘ement Home https://www.uvm.edu/femc/data/archive/project/femc-test-project/dataset/

rnr%frf]tation @ Dataset Status *

Project Datasets Choose one...
People

Qrganizations @5tart Date *
Documents / 2024-08-01

Images

©@Description *
A brief description of the content of the dataset
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9  Select the data status from the dropdown menu.

MANAGE MY You have decided to create a new dataset. Great!
PROFILE - -
Let's get some basic information first.
MANAGE MY Dataset Name *
CONTENT
test_dataset_2
Project :
Management Home
Fn?gfgaﬂm https://www.uvm.edu/femc/data/archive/project/femc-test-project/dataset/te:
FroET Dot @ Dataset/Status *
People
S Chooseone...
Organizations
Documents /
Images O5tart Date *
2024-08-01

©@Description *
A brief description of the content of the dataset

10 Provide a brief description of the dataset.

LESL_UdLldaEL_&

Project . : : : .
s e https://www.uvm.edu/femc/data/archive/project/femc-test-project/dataset/te:

i 508 @ Dataset Status *

Infarmation i

Project Datasets Active

People

Organizations @5tart Date *

Documents / 2024-08-01

Images

©@Description *
| brief description of the content of the dataset
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11 Click the "Submit Basic Info" button. You will then be taken to a new page to
provide additional details about the data.

@ Description *
Project ; : i .
Management Home Demonstration of adding a new dataset to a project on the FEMC data archive

Project |
Information

Project Datasets
People
Organizations

Documents /
Images

Submit Basic Info |
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12  Select the appropriate response for the location of the data.
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MANAGEMENT  parent Project: FEMC Test Project
HOME

Thanks for that information about test_dataset_2.
REEISSE MY Do you have any data associated with this dataset?
PROFILE
MANAGE MY Yes and itis stored in a file on my computer
OYes, but | only have a web link to it

CONTENT ONo, | don't have data
Management Home

Project

Information

Project Datasets

People

Organizations

Documents /
Images
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13 Ifthe data is stored on your computer you can navigate to the location of the data.

MANAGE MY Preview/Download Add New Data
E’_EW_T Manage the data in this dataset by uploading additional records or completely replacing it.
Project , <7 ; j .
Management Home Versions of datasets can also be created, as well as Digital Object Identifiers (DOIs) mintad.
Project Datasets
Dataset
Management Home
> Manage Data ~ Select File
Basic Info
P Data File : @ =
Dataset Attributes E@ S i host
Methods CSV files can be parsed and T
Sampling converted.
Site Description All other file types are just
Documents / imported.
Images
Motes

Version Control

Data Import Settings

14  Once the data file has been selected, click Upload Data.

Preview/Download Add New Data

anage the data in this dataset by uploading additional records or completely replacing it.

rrsions of datasets can also be created, as well as Digital Object Identifiers (DOIs) minted.

* Select File

Data File 1@
Choose File | test xlsx (9 kb) Mm
€SV files can be parsed and —

converted.

All other file types are just
imported.

Version Control
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15 You will have the option to turn versioning on or off. Versioning allows you to
create a dataset that will be saved as a version. This version can be cited as a valid
dataset and updated as of its creation date.

MANAGE MY

CONTENT

Project Select File

Management Home
Project Datasets

Dataset
Management Home

~ Version Control

Manage Data . .
Basic Infa No saved versions exist

People Dataset Versioning:

Dataset Attributes ©Do not commit as new version
Methods OCommit as new version
Sampling
Site Description Warning: Turning on versioning will replace the existing data already ur
Rﬁ%‘gge”ts" dataset. If this is not what you want, download the existing data, uploac
Rt versioning on, and make it the first version. Then proceed with the uplc
Versions data.
Next
DOI Minting

16 If you turn versioning on you will need to provide a name for the version and
description.

Select Hle
MANAGEMENT
HOME ~ Version Control
MANAGE MY g
PROFILE No saved versions exist
Dataset Versioning:
MANAGE MY ODo not commit as new version
CONTENT @Commit as new version
Project Name: *
Management Home
Project Datassts |
E’I?atr?;;;ment Home DeSCI'IptIOﬂ
Manage Data eg: Added 2016 data.
Basic Info
People . . L . _
A — Warning: Turning on versioning will replace the existing data already uplo
P dataset. If this is not what you want, download the existing data, upload it
Samylbig versioning on, and make it the first version. Then proceed with the uploac
Site Description data.
Documents / Next
Images

s
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17  Once the name and description are added, click "Next"

me

ites

18

Name: *
test_data_version_2
Description

Test dataset for Test Project

Warning: Turning on versioning will replace the existing data already uploaded to this
dataset. If this is not what you want, download the existing data, upload it again, turn
versioning on, and make it the first version. Then proceed with the upload of this
data.

Next

DOI Minting

S 2 IEEE ¢V &8 L

S T T o S N, i A == — —

You will also have the opportunity to turn DOI minting on or off. If you would like
your dataset to have a DOI address, turn DOI minting on, fill out the information,
and click Next.

WINTEIN T e . ; p— _— - A )
Versions of datasets can also be created, as well as Digita CJDJECT_ Identifiers (DOIs) min

Project

Management Home

Project Datasets

Dataset i
Management Home Select File

Manage Data ;
_ Version Control
Basic Info

People

Dataset Attributes

Methods

Sampling L
Site Description DOI Minting:

Documents /

~ DOI Minting

Images Next
MNotes
Versions
-~ VERMONT & der '@ USDA w ﬁ
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19  Select the resource type
Select Hie

Version Control

+ DOl Minting

DOI Minting:

General Resource Type:

Choose One... v
Next
JVERMONT  a& der USDA
TNATURAL RESOUACES e @ @ e a ﬁ\ The University of Verment
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20 Click "A name or title by which the resource is known.

MANAGE MY

PROFILE DO Minting
MANAGE MY General Resource Type:
CONTENT Dataset

Project -

Management Home BT‘itIe:

Project Datasets

Dataset I My Resource Title
Management Home

Manage Data i
Contributors:

Basic Info

People ‘ Add Person | Add Organization

Dataset Attributes

Methods ; h i d hi h o F h
it 1 certify that, in regards to this resource, | have permission to mint the

Site Description does not already exist, and the data is not stored elsewhere.

Documents /
Images MNext

Motes
Versions

Made with Scribe - https://scribehow.com



HUME

MANAGE MY
PROFILE

MANAGE MY

CONTENT

Project

Management Home
Project Datasets

Dataset
Management Home

Manage Data
Basic Info

People

Dataset Attributes
Methods
Sampling

Site Description

Documents /
Images

Notes
Versions

CONTENT

Project

Management Home
Project Datasets

Dataset
Management Home

Manage Data
Basic Info

People

Dataset Attributes
Methods
Sampling

Site Description

Documents /
Images

Motes
Versions

~5 VERMONT am
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Add contributors to the dataset, including yourself.

DOI Minting:

General Resource Type:

Dataset

OTitle:
Test dataset for test project, version 2
Contributers:

Firstname Lastname (required) |Choose Role (re... ¥

Add Person

| Add Organization

| certify that, in regards to this resource, | have permission to mint the
does not already exist, and the data is not stored elsewhere.

Next

Certify that you have permission to mint the data and that it does not already exist
elsewhere.

Dataset

OTitle:

| Test dataset for test project, version 2

Contributors:

‘ Add Person | Add Organization

[ certify that, in regards to this resource, | have permission to mint the
does not already exist, and the data is not stored elsewhere.

Next

-
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23  Click "Next"

Test dataset for test project, version 2

Home
i Contributors:
Home .
B Firstname ‘FEMC & | Author »

FEMC |Editor ¥
ibutes ;

Add Person ‘ Add Organization

. | certify that, in regards to this resource, | have permission to mint the DOI, a DOI

does not already exist, and the data is not stored elsewhere.

Mﬁmﬁ "ﬁ m 'dgi @ % u ﬁ» “The Univensity of Wermont

24  Click "Replace Data" to add the data file.

B Versions of datasets can also be created, as well as Digital Object Identifiers (DOIs) minted.

m

Select File

Version Control

DOl Mintinﬁ
(Repidce Dab
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25  Click "Ok"

Import completed successfully.

26 You will now be brought to the data management page where you can edit the
basic information about the dataset. Add information such as the start and end
dates of the dataset.

If the project has not been published, you will not be able to publish the metadata

Site Description

Documents /
Images

License not set

b4

| earn mare ahonit the

Made with Scribe - https://scribehow.com

or data.
Dataset Statusé * Add Link
MANAGEMENT Active i .
HOME Dataset location
*
MANAGE MY sz;jtozt?: Deees Change dataset site location
PROFILE e
MANAGE MY Dataset End Dateéd
St EME0Y No spatial coverage data
Project
Lot e bl dataset
. ublis
Project Datasets
metadata to
Dataset . O Publish )
Management Home the website@®® Do Not Publish
:aTafefData Publish data
a5IC INTo tDt e
People ) O Publish )
R ey website@® @ Do Not Publish
Method ;
i Data License@®
Sampling

13



27 Select the data license. FEMC uses the Creative Commons licensing scheme for
sharing data in the archive. You can learn more about data licensing options at
https://www.uvm.edu/femc/Cl4/data/policy

Project
Management Home

FRVFEVIRVE S|

: Publish
Project Datasets
metadata to )
Dataset . @® Publish )
Management Home the website@®O Do Not Publish
M Dat :
Ba'?a?ef - Pub}_l:sh data
351C INTO tot a )
People ) ® Publish )
R website@® O Do Not Publish
Method .
T Data Licenseé
Sampling

Site Description

Documents /
Images

Notes
Versions

License not set A

Learn more about the
data licensing options

Dataset Citation€d

How you want others to cite your

No data files to be licensed
Not licensed for access
By request

28 The Dataset Citation field will be automatically completed. You have the ability to
make edits as appropriate.

MANAGEMENT
HOME

MANAGE MY
PROFILE

MANAGE MY

CONTENT

Project

Management Home
Project Datasets

Dataset
Management Home

Manage Data
Basic Info

People

Dataset Attributes
Methods
Sampling

Site Description

Documents /
Images

Notes

to th
othe ® Publish
website@® O Do Not Publish

Data License®
CCO - Public domain v
Learn more about the
data licensing options
Dataset Citation@®

Test AccountF(2024)

test dataset 2. FEMC. Available
online at;
https://mww.uvm.edu/femc/data/ar
chive/project/femc-test-
project/dataset/test dataset 2

Update Frequency@
Unknown v

KA mimtmmsmen Dl
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https://www.uvm.edu/femc/CI4/data/policy

29 Select how frequently the data will be updated (if at all).

MY Test Account, F (2024)

CONTENT test data. FEMC.

Project Available online at:

S agement https://www.uvm.edu/fe
Project mc/data/archive/project
Datasets

/femc-test-

Dataset 5

Management project/dataset/test-

Home

data-1
Manage g @
Data %
Basic Info
People Update Frequency€
Dataset
Attributes As needed v‘
Methods
Sampling Maintenance Plan€
Site -
Description Planned maintenance
Documsnts activities for this dataset
/ Images £
Notes
b _Submit Changes |

30 Provide any information about the maintenance plan for the data.

Project
Management Home

Project Datasets

Dataset
Management Home

Manage Data
Basic Info

People

Dataset Attributes
Methods
Sampling

Site Description

Documents /
Images

Notes
Versions

Dataset Citation@®

Test Account, F (2024)
test_dataset 2. FEMC. Available
online at:
https://www.uvm.edu/femc/data/ar
chive/project/femc-test-
project/dataset/test_dataset_2 @
s

Update Frequency@

Annually v

Maintenance Plan@

Planned mainterianee activities for
this dataset
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31 Add tags to the dataset, as needed. A selection list will form when you begin

typing to select from tags that have already been used.

Dataset Description@® *

Demonstration of adding a new
dataset to a project on the FEMC
data archive.

Objectiveséd
Specific objectives or purpase for
this dataset

Dataset Statuse *
Active v

Dataset Start Date@ *
2024-08-01

Dataset End Date@

Change logo
Tags ©@

|forest | |-

bird, bird habitat,
forest health
maonitoring,

continuous forest
inventory

forest health
forest birds

forest classification
forest clearing
forest composition
forest condition
forest connectivity
forest conservation

forest conversion
farect rnver

on

32 Click "Add Link" if there is a link to the dataset.

You can also add a site location for the dataset, if available.

data archive.

ome

ets Objectives@®

ome Specific objectives or purpose for

this dataset

tes

Dataset Statuséd *
an Active

Dataset Start Date@ *
2024-08-01

Dataset End Date@®
2026-07-31

Publish

Made with Scribe - https://scribehow.com

Tags ©

‘Add tags Add

Forest Health

+» Dataset Links
Add Link

Dataset location

Change dataset site location

No spatial coverage data set for this
dataset

16



33 Click "Submit Changes" to complete the dataset upload and basic information.

Project
Management Home

Project Datasets

Dataset
Management Home

Manage Data
Basic Info

People

Dataset Attributes
Methods
Sampling

Site Description

Documents /
Images

Notes
Versions

Dataset Citation€

Test Account, F (2024)
test_dataset 2. FEMC. Available
online at:
https://www.uvm.edu/femc/data/ar
chive/project/femc-test-
project/dataset/test dataset 2 @
P

Update Frequencyé
Annually v

Maintenance Plan@®
Planned maintenance activities for
this dataset
0/300
| Submit Changes
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