


LCOM APPOINTMENT AUTHORIZATION (Submission #____)

To be completed by the Department Chair and submitted to the Dean’s Office (via PeopleAdmin).  This must have the advance approval of the Dean and Provost before an employment offer is made.  

Please submit via PeopleAdmin, “Appointment Authorization” tab.  Attach this as a single document under the Posting Documents section “COM Faculty – Appointment Authorization”.  (There are multiple lines for successive submissions.)


Position Number:

Proposed Title:  

Proposed Pathway:  	

Finalist’s Current Academic Rank:  

Is Finalist Tenured? (yes/no):

Department:	

Completed By (Name and Date):  


1. In rank order, list all candidates who would be offered the position, along with a discussion of their strengths and weaknesses, in the areas of teaching, research/scholarship/creative arts, and contributions to UVM’s commitment to Our Common Ground and Professionalism.  Include a link to their CV.  This needs to be a robust summary and not a bulleted list.  A minimum of 3 reference checks must be completed for everyone listed in question 1.  If you have alternate candidates that may be considered if the finalist(s) in question 1 decline and you do not have completed reference checks for the alternate candidates at this time, you can list the alternate candidates in question 2 explaining that if candidate(s) in question 1 decline, you would consider an offer for them and a new appointment authorization will be submitted with the completed references included.  For tenure pathway recruitments, include copy of evaluation matrix or rubric scores (by rank).


· Please indicate who the candidate’s mentor(s) will be:



2. List all candidates who were interviewed who would not be offered the position, along with specific reasons for non-selection.  Discuss strengths and weaknesses of the candidates who will not be considered for an offer of employment.



3. Applicants who were interviewed and who withdrew from future consideration for position (include date and reasons cited, if given).







4. Confirmation that a minimum of 3 reference checks were conducted (by and with whom) 

Reference One:
Name
Title
Rank
Institution
Relation to candidate:
Reference One Reference Summary:


Reference Two:
Name
Title
Rank
Institution
Relation to candidate:
Reference Two Reference Summary:


Reference Three:
Name
Title
Rank
Institution
Relation to candidate:
Reference Three Reference Summary:



5. For tenure pathway recruitment, discuss the result of any departmental discussion or vote taken with respect to the finalists.






Signatures:


__________________________________________________________________________________
Department Chair								Date
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