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1. Purpose
To outline the procedures for initiating and conducting research studies at the MRI Core Lab, including communication, scheduling, safety training, and documentation requirements.
2. Scope
This SOP applies to all researchers and staff involved in studies utilizing the MRI Core Lab facilities.
3. Responsibilities
Researchers
MRI Core Lab Staff
Administrative Director (Gretchen White) and MRI Physicist (Jiming Zhang)
4. Procedure
4.1 Initial Contact
Notify the MRI Lab of your intent to start a study.
Contact Gretchen White (Administrative Director) via:
Email: Gretchen.white@uvmhealth.org
Phone: 802-847-4114
Contact Jiming Zhang (MRI Physicist) for assistance with imaging protocols.
4.2 Study Proposal
Complete the “MRI Proposal for Use” form, available on the MRI Core Lab website.
Submit the completed form after initial discussions with the lab.
4.3 Scheduling Subjects
Email MRI Lab staff to coordinate subject scheduling:
Gretchen White: Gretchen.white@uvmhealth.org
Scott Hipko: scott.hipko@uvmhealth.org
Alternatively, call the lab at 802-847-4117 or 802-847-4114.
4.4 MRI Orders
An MRI order is required for each imaging session and subject.
The order form is available on the website.
Submit completed orders via email to Gretchen.white@uvmhealth.org.
4.5 Safety Training
All study personnel must complete MRI Safety Training before accessing the lab.
Training is scheduled through Gretchen White or Scott Hipko.
Training duration: approximately 30 minutes, conducted on-site.
4.6 Fees and Pilot Studies
The fee schedule is posted on the MRI Core Lab website.
Pilot studies may be conducted to support grant applications.
4.7 Cancellations
Notify the MRI Lab immediately if a subject needs to be cancelled to allow reallocation of time slots.
5. References
MRI Core Lab Website: [Insert URL]
MRI Proposal for Use Form
MRI Order Form
Fee Schedule
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