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How to Complete a Faculty Sponsor Review 
 
Student projects require a faculty sponsor sign off prior to IRB review. 
 
As Faculty Sponsor, you will receive a notification in your uvm.edu email directly from UVMClick. 
 
Within the email you can click on the study number, and this will direct you to the protocol within the 
UVM Click system.    
 
You should then review the submission and acknowledge as accepted.  
 
To complete the review: 
 
1. Click on VIEW Study. This will allow you to review the student submission.   
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2. You have 2 options: 
 
a)   If you want to make recommendations for changes, then click “Add Comment”.  A page will appear 
for you to add your recommendations.  Under #3, check the boxes for PI/PI Proxy/Primary Contact and 
IRB Coordinator before clicking OK.  Your ancillary review will still be pending until changes have been 
addressed by the student/PI. 
 
 

 
 
b)  If you are ready to accept the submission, click “Submit Ancillary Review”.  
 
The following will appear. Complete this as noted. 
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