
Enduring Materials (EM) Planning Guide  
 

IMPORTANT: 
The application fee of $2,800 will include physician and physician assistant credit. If you wish to add nursing 
credit - 
$250 fee, social worker credit is $250, pharmacy credit is $500. If you have an existing activity that you recorded 
and would like to make into an enduring material, it is considered a new program, and as such, a new 
application will need to be completed (we can duplicate your current application to help save some time). 
Please reference the Detailed Instructions below. 

 
Q. What Is an Enduring Material (EM)? 
An “Enduring Material” (EM) is an activity that can be viewed at any time, and can be approved for credit for up to 
3 years… it endures. 
 
Q. Why do we have to go through the extra work (as detailed below)? 
Since participants can’t ask questions in real-time as they would during a live activity, our accreditors (physician, 
nursing, social worker, and pharmacy) want to make sure that all learners have access to the same information. They 
have different requirements that we must adhere to. 

 
Q. How long will the process take? 
This will depend on the volume of requests. We will do our best to fast track these applications and will try to 
approve them in 45 days. 

 
 

DETAILED INSTRUCTIONS 

• If you wish to use a current application for an approved conference, please email a request to 
UVMCMIE@med.uvm.edu to duplicate: the “name of current program” and let us know that you 
would like to start creating an enduring activity.  We will duplicate and change the application type for 
you.  

• If you are not the submitter or course director of the original application to make this request, 
please let us know so that we can add you to the new application. 
 

• If you are creating a new program, you will complete an Enduring Material Application.  Please refer to 
the Application and Coordinator Tutorial for directions. 
  

• If we UVM CMIE will have your activity fully on our site for credit, please attach an Enduring Material 
Learner Information page with the following information: 
 

• a link to your education: MP4 video/YouTube url/Zoom link & Password. 
• 1-3 post-test questions and answers per lecture/topic.  We like to have 2-3 questions per hour of 

education.  
• Estimated time to complete 
• Description of the session 
• Objectives – at least 1 
• Additional resources: someone to contact if they have any content questions/email address & name 

 
• If we, UVM CMIE, will only issue certificates and you are hosting on a private site, we will need the 

following: 
 Screenshots of your learner page which contains: 

• Estimated time to complete 
• Description of the session 
• Objectives – at least 1 

mailto:UVMCMIE@med.uvm.edu
https://contentmanager.med.uvm.edu/docs/application_and_coordinator_tutorial_5_2024/cme-documents/new_1/application_and_coordinator_tutorial_5_2024.pdf?sfvrsn=5899e20e_2


• Additional resources: someone to contact if they have any content questions/email address & name 
• How you plan to measure change – please explain and upload as Posttest 
• Disclosure Information Page - Anyone who has control of the content Speakers, planners, CMIE 

reviewers must be listed (even if there are no financial relationships, we must make the learners 
aware: “No planners, speakers or CMIE reviewers have any financial relationships with ineligible 
companies”  

o If there are financial relationships with any planners or speakers, they must be mitigated and 
described to the audience on your Disclosure Information Page.  

• Commercial Support if applicable. 
• Accreditation wording (you will receive this once your program is approved). 

 
 



AFTER THE APPLICATION HAS BEEN APPROVED, AND THE RECORDINGS HAVE BEEN 
UPLOADED 

 
1. Have your learners log into https://www.highmarksce.com/uvmmed/ They must click on UVM Online 

CMIE in their Dashboard.  

 
 
 

2. Click on “Find Online Courses”. 

 

3. They can leave the top portion blank and search ALL topics or they can do a text search such as 
“Anesthesia”, followed by clicking on “Search”, to find the Anesthesia recordings.  

https://www.highmarksce.com/uvmmed/


 
 
This is a sample of what an activity will look like (If you are hosting on your own site, we will only have the 
evaluation requirement for your learners to complete).  

: 

 
 
Select the ENROLL button: 

     
  
 
 
Then follow along with the requirements: Take the PRE-TEST: 



 

View the VIDEO/DOCUMENT PRESENTATION (could be in two different areas): 
 

 

 



Once you complete the learning session, please complete the POST-TEST and EVALUATION: 
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