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o Sign into SciShield (https://uvm.scishield.com/ )
or scan or scan or code

o Go to your Lab page
o Complete the set-up wizard if first time in 

scishield.
o Your lab should pop up on the left as 

marked by the red box.
o If an LSO you will need to get permission 

from your Lab Supervisor/Principal 
Investigator to access information/build 
door signs

o Click on “Spaces” under the view tab

https://uvm.scishield.com/


o Select a lab space
o If you have multiple lab spaces a sign will need to be created for each space.



o Under the view menu, click on the Door Sign option



o This will bring you to the information within 
your digital door sign.

o Click on the “Edit Digital Door Sign”

Note: you will be responsible for filling out both a 
Digital door sign as well as a Physical door sign.  
The information your place in the digital door sign 
should populate to the physical door sign with the 
acceptation of the Entrance Procedures/Facilities 
Instructions.



o On this page you can put in the contact names and numbers 
for up to three individuals.  These should be workers that have 
had all the mandatory trainings AND know the hazards and 
protocols of the lab.
o In labs with multiple PIs or Shared Spaces include the PIs 

in these main spaces.  If more exist that three put 
remaining contacts and numbers in the notes section at 
the bottom of this screen.

o If the lab has only one Lab Supervisor/PI put the 
information for the Lab Safety Officer.

o Labs must have at least two contacts on their signs.

o If you have completed the wizard, you will have the option in 
the “Known Lab Hazards” window to Populate.  This will pull 
the information that you have already entered this digital lab 
sign. 



o By hitting populate on the last screen the 
checkmarks in the ”Space Hazards” will be auto 
populated.

o Add any additional hazards that may be in the lab 
space.

o DO NOT ENTER ANY INFORMATION FOR THE 704 
DIAMOND SECTION



o In the Personal Protective 
Equipment/Precaution section you can 
pick out the PPE required in your space.

o Be as general as possible- if a new people 
was coming into the lab, what PPE would 
they need?
o BSL2 spaces must have gloves, lab

coat, handwashing

o Any entrance instructions as well as 
additional contact information can be put 
in this lower section.  Any PIs or people 
that may need to be contacted in the case 
that the first three contacts do not pick up, 
put their information here.

o Then hit Submit to enter the information 
into the digital sign!



o At this point you have completed 
your digital door sign!

o Touch the ”here” to create your 
printed sign



o This will bring you to the Build Door Sign menu
o Set the Door Sign Preset to GENERAL, this will need 

to be selected.

o The general information will be auto populated, 
notice that only the primary phone number is 
included in this section.

o Select a header
o Area Hazard Information is recommended 

o Check and select any regulatory information.
o BSL1, BSL2, Rad, carcinogenic, or lasers



o Select up to 12 area hazards on this 
screen



o Select up to 6 personal protective 
equipment/precautions on this menu

o 132 characters available for additional 
contact information as well as any 
entrance information.

o Put the location of your lab safety
notebook in this section

o Click submit!



o Check the summary and determine if any additional 
information is needed.

o Click Edit Door sign to change the sign or Print Door 
Sign to download the sign as a PDF that can then be 
printed.



o Congrats!  You have created your door sign!

o Create a sign for each of your spaces and 
update information when needed.

o If your lab needs a door sign hold, contact 
safety@uvm.edu

o If you have any other questions, contact 
safety@uvm.edu
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