
NSF Safe & Inclusive Working Environment 
Plan for Off-Campus or Off-Site Research 

NSF’s Proposal & Award Policies & Procedure Guide (PAPPG): NSF 23-1, Chapter II.E.9, Safe and Inclusive
Working Environments for Off-Campus or Off-Site Research requires that any new proposal or renewal of an 
existing proposal submitted to NSF that (i) is funded and (ii) includes research conducted off-campus or off-site 
develop a plan that describes how the following types of behavior will be addressed: 

o Abuse of any person, including, but not limited to, harassment, stalking, bullying, or hazing of any kind,
whether the behavior is carried out verbally, physically, electronically, or in written form; or

o Conduct that is unwelcome, offensive, indecent, obscene, or disorderly.
Off-Campus/Off-Site Research, for the purposes of this requirement, is defined as data/information/samples being
collected off-campus or off-site, such as fieldwork and research activities on vessels and aircraft. 

Instructions: 
• Fill out this form for each NSF award. When finished, save a copy.

• Provide a copy of this plan, along with the Summary Code of Conduct and the Discrimination, Harassment,
and Crime Reporting sheet (attached at the end of this form) to individuals participating in off-campus or off-
site research prior to departure. If research participants include Limited English Proficiency individuals,
contact Human Resource Services for guidance.

• Update this form if activities change and provide an updated copy along with the attachments to all
participants.

• Upload a copy of this plan and any subsequent versions into the UVMClick Funding Proposal as a “Other
Supporting Document”.

• Retain a copy of this plan along with documentation specifying the recipients and the date of receipt
according to UVM’s Record Retention Schedule.

• Do not submit a copy with your proposal or to NSF unless you are requested to do so.

Plan for Off-Campus or Off-Site Research 

The University of Vermont is committed to creating and maintaining a community in which its members are 
free from all forms of harassment and discrimination, consistent with its obligations under federal and state 
law. The University of Vermont recognizes the long-lasting and detrimental effects of discrimination and 
harassment on individuals, on our entire community, and on our mission to prepare UVM students to lead 
productive, responsible, and creative lives. University policy therefore strictly prohibits all forms of 
discrimination and harassment, including sexual misconduct, and is committed to (1) eliminating, preventing, 
and addressing the effects of discrimination and harassment; (2) cultivating a climate where all individuals 

https://www.uvm.edu/hrs/forms/request-translation-services-0
https://www.uvm.edu/compliance/compliance/record_retention_schedule


are well-informed and supported in disclosing incidents of discrimination and harassment; and (3) providing 
a fair and impartial process for investigation and adjudication of conduct prohibited by UVM policies. 
Additionally, it is the policy of NSF to foster safe and harassment-free environments wherever science is 
conducted. NSF’s policy recognizes that a community effort is essential to eliminate sexual and other forms 
of harassment in science and to build inclusive scientific climates where people can learn, grow, and thrive. 
As such, for each proposal that proposes to conduct research off-campus or off-site that is submitted on 
January 30, 2023 or later, NSF requires that grantees certify that they have a plan in place that addresses: 

• Abuse of any person, including, but not limited to, harassment, stalking, bullying, or hazing of any
kind, whether the behavior is carried out verbally, physically, electronically, or in written form; or

• Conduct that is unwelcome, offensive, indecent, obscene, or disorderly.
Through this written plan, UVM meets NSF requirements and adheres to its own policies and procedures 
(specified below) and its own expectations. Additional information that covers specific activities and 
circumstances under this award are outlined below. 

Principal Investigators will disseminate a copy of this plan and any updates, along with the 
attachments, to all individuals in this research prior to departure. 

PI’s will also complete UVM’s Preventing Discrimination and Harassment Training prior to commencing the 
research. 

Relevant University Policies & Procedures 
The University of Vermont has implemented several policies related to the provision of a safe and healthy 
work environment. They include the following:  

• Campus Safety and Security: Clery Act
• Code of Conduct and Ethical Standards
• Code of Student Conduct
• Designation and Responsibilities of UVM 

Reporters
• Discrimination, Harassment, and Sexual 

Misconduct
• Discrimination, Harassment, and Non-

Title IX Sexual Misconduct Sanctioning 
Procedures for Student Respondents

• Equal Employment
Opportunity/Affirmative Action Policy 
Statement

• Equal Opportunity in Educational 
Programs and Activities and Non-
Harassment

• Grievance Policy for Non-Represented 
Staff

• Handling and Resolving Discrimination, 
Harassment, and Sexual Misconduct 
Complaints

• Hazing
• Hearing Procedures for Title IX

Offenses Involving Employee
Respondents

• Hearing Procedures for Title IX
Offenses Involving Student
Respondents

• Minors: Reporting Abuse or Neglect of
and Crimes

• Minors in Laboratories
• Misconduct in Research
• Nepotism
• Personal Safety & Security
• Protecting Minors
• Student Organization Misconduct

Investigation and Resolution
• Vulnerable Adults: Reporting Abuse,

neglect or Exploitation of, and Crimes
• Whistleblower Policy: Reporting,

Protections & Non-Retaliation

https://www.uvm.edu/hrs/newemployee/harassment-and-discrimination-prevention-training
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/clery.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/businessconduct.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/studentcode.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/campussecruity.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/sexharass.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/sanction_procedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/affirm.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/equaledu.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/complaint.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/discrimcomplaints.pdf
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/hazing.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/employeehearingprocedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/StudentHearingProcedures.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/abuse_minors.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/minorslab.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/researchmisconduct.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/nepotism.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/personalsafety.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/protectminors.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/studentorg.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/vulnerableadults.pdf?t=rodp1e
https://www.uvm.edu/sites/default/files/UVM-Policies/policies/whistleblower.pdf?t=rodp1e


Reporting 

The safety and wellbeing of our campus community is always the University of Vermont’s top priority. In the 
event of an emergency and imminent risk of harm, call 9-1-1 (or the 9-1-1 equivalent if outside the United 
States – see 911 Abroad for a list). For non-emergency situations, you can either contact your supervisor or 
report to a responsible office. This page lists the critical reporting resources available across the university, 
separated by topic and there is an attachment included with this plan that specifies discrimination, 
harassment and crime reporting. Unless otherwise noted, the resources linked on this page are only viewed 
during normal business hours.  
The Ethics and Compliance Reporting and HelpLine accepts anonymous reports but should never be used 
for emergency situations. In addition to an online form, employees have the option to report over the phone 
at (800) 461-9330 or via text message at (802) 441-6649. 

NSF Project-Specific Information 

Plan Date: __________ Plan Version Number*: __________ 
*Use sequential numbering if you are updating this plan. For example, the first plan is

Version 1. The first update is Version 2, next update is Version 3, etc. 

Principal Investigator Name:  
Principal Investigator Cell Number: 
Principal Investigator Email Address: 
Name Preparer of This Plan: 
Title of Preparer: 
Research Will Be Conducted:  Off-Campus  Off-Site  Both 

Off-Campus Location(s) – List all: 
Off-Site Location(s) – List all: 

Description of Off-Campus/Off-Site Setting & Activities: 
Examples include fieldwork in a remote tropical forest in Costa Rica, research activities on a vessel in the Atlantic 
Ocean, work on a rural Vermont farm with limited cellular service, data gathering on Mount Mansfield, etc.) 

Estimated Departure Date: Estimated Return Date: 

Will participants have regular internet or cell service available? 
 Yes     No 

If no, what alternate arrangements are in place for participants to report suspected misconduct? 

https://travel.state.gov/content/dam/students-abroad/pdfs/911_ABROAD.pdf
https://www.uvm.edu/diversity/report
https://issuu.com/compliance.services/docs/helpline_brochure.pptx
https://www.uvm.edu/compliance/helpline


Are there any other unique challenges that this location poses to participants? 
 Yes     No 

If yes, describe? 

Will participants from other entities (governmental, company, sponsor, educational institutions, 
subrecipients) be involved? 

 Yes  No 

If yes, are there any special arrangements or guidance participants need to make sure they know 
they should also report misconduct involving these individuals? 

 Yes     No 
If yes, describe the arrangements or guidance: 

While participants remain free to use this contact or any other contact they prefer to report misconduct, the 
recommended contact for any suspected misbehavior is: 

Name: 
Cell:      Email: 

Optional: If there is a secondary contact, list that individual here: 
Name:  

Cell:      Email: 
Other comments or information that participants may find useful: 

Include local police and medical services numbers. For international trips, add embassy/consulate contact information 
if not already provided and add the 911 equivalent which can be found here. 

Signatures 

Principal Investigator Printed Name: 

PI Signature:  Date Signed: 

Provide a copy of this plan along with the attachments to all participants prior to their participation. Retain a 
copy of this plan along with documentation showing who received it and the date it was received. Retain a 

copy of this plan according to UVM’s Record Retention Schedule. Contact your award administrator or 
email Sponsored Project Administration at spa@uvm.edu with questions. 

mailto:spa@uvm.edu
https://www.uvm.edu/compliance/compliance/record_retention_schedule


If you need an accessible version of this document, contact TitleIX@uvm.edu.

mailto:TitleIX@uvm.edu


If you need an accessible version of this document, contact compliance@uvm.edu.

mailto:compliance@uvm.edu
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