Secondary Appointment Letter Template
(The signature of the Chair from the home department is required.)

DATE



NAME
ADDRESS
ADDRESS

Dear:  

We are pleased to offer you the secondary (or tertiary, etc.) position of ____________ in the Department of ____________ beginning ____________.  This assignment is in addition to your primary (and secondary) appointment (s) as ____________ in the Department of ____________ and is without additional salary.

Our Larner College of Medicine community upholds the highest standards of professionalism as we follow our passion for lifelong learning and improvement. We demonstrate professionalism through integrity, accountability, compassion, altruism, and social responsibility. We honor the trust our society has placed in us as stewards of the art and science of medicine, relying on cultural humility, kindness, and respect to guide our daily interactions. We expect all members of our community to embrace these principles of professionalism as we strive to conduct and support patient care, research, and education that are second to none.
Members of the University of Vermont community embrace and advance the values of Our Common Ground, which can be found online at: https://www.uvm.edu/president/our-common-ground
Please indicate your acceptance by signing a copy of the appointment letter and returning it to the Chair within 10 days of your receipt of this letter.

We look forward to welcoming you to the Department of ____________.

Sincerely yours,

Chair (From secondary appointment)

Chair (From home department)

Richard L. Page, M.D. 

Dean

Dean (From home college if applicable)

Acceptance:

I accept the offer as stated above.

____________




____________________________

Date





Signature

Note:

When an additional appointment is being offered to a faculty member in another college/school, please consult the dean/director of that unit before the appointment is made and send a copy of the appointment letter to that dean/director.

