ENVS 151 – Fall 2004




    Due:  Oct. 7, Oct. 12 and Oct. 14
Cecilia Danks, Instructor










My presentation is on: _______________________

Oral Presentations
Objective:  To develop and deliver a formal, illustrated, polished presentation that informs your peers about you and your interest in Environmental Studies while demonstrating effective communication skills.
Purposes of Assignment:
1.  To improve your formal oral presentation skills.
2.  To practice using visual aids effectively.

3.  To build community while sharing your diverse interests in environmental studies.

The assignment:

Prepare a 5-7 minute, polished presentation that uses at least one visual aid to communicate some of the key points of your Personal Statement.  It should be a personal introduction to you  and your environmental interests.  What path led you to be an Environmental Studies major?  The exact content of the presentation and how you organize your message is up to you.  Note that this is to be a formal presentation, not an informal sharing. 
Grading and Peer Review:
1.  As peers, you will give and receive feedback the day of the presentations.  In particular, you will evaluate poise, preparedness, and information conveyed.  You will say what you liked about a presentation and what could use some more work.
2.  You will similarly be graded by me on poise, clarity & content of information conveyed, preparedness, use of visual aids, timing, use of language, and overall impact.
Tips:
1.  Practice – more than once, in front of a mirror and/or friends.  
2.  Time yourself when you practice.  During your talk, someone will hold up signs giving you 3 minute, 1 minute and 30 sec warnings.  If you know where you should be in your talk at each of those times, you won’t be flustered and can adjust as needed.

3.  Pay attention to your ending.  Conclude your talk – don’t just stop talking.  A good way to conclude is to return to your introductory remarks. (Did you say what you would cover by the end?  Did you pose a puzzle or promise to answer a question?  You could remind the audience and summarize the answer.)  Another way to conclude is to give a take home message or to finish with summary comments or a summary image.

Note to CALS students:  This presentation can count as one a graded speech for your CALS competencies.  Therefore, ENVS 151 could be one of your courses entered with a “P” for your oral communication requirement in your core curriculum.

Note to Everyone:  We only have 3 class days dedicated to oral presentations.  We’ll have to move quickly.  Please stick to the time limit.  I’ll be asking for volunteers to do timekeeping, collect feedback forms, and do introductions.
Flip over for FAQs:


FAQs for 151 Oral Presentations:
1.  Aack!  What do I focus on?  In 7 minutes, you obviously cannot cover everything of importance in your life.  You will have to make choices.  You may choose to tell a personal chronology that shows a growing interest in the environment built on your traits and experiences.  You may choose to tell a single, but particularly illustrative story from your life that gives insight into you and your environmental interests.  Or perhaps you will want to describe your involvement in an environmental issue or event of great interest to you.  
A good guideline for any presentation is to think of your audience first.  If you were sitting in the audience of your peers, what would you like to hear about?   Just remember --that this is not an opportunity for informal sharing.  It is formal presentation.
2.  What do you mean by “poise”?   In this case, poise refers to aspects of your presence – especially appearance and delivery -- that affect the effectiveness of your communication.  Poise includes apparent confidence, dress, voice, pace, eye contact, body movements, etc. that contribute to the polish of your presentation.

3.  Aack!  Do I have to dress up?  You should dress in a way that contributes to the effectiveness of your communication.  Dressing up a little often contributes to poise and formality – both valued in this assignment.  (That said, I had a boss who would testify in Congress in a grey, hooded sweatshirt.  She, however, had exceptional poise and charisma no matter what she wore, – and her down home dress fit her role as a grassroots, rural community activist.)  Dressing for success means paying attention to your appearance and dressing appropriately – not always dressing up.  It can be effective to come in “costume, ” i.e. where something that contributes to the story you want to tell – visual aid as apparel.  
4.  What do you mean by visual aids?  Posters, props, PowerPoint, overheads, chalkboard, maps, photos, artwork, handouts and slides, clothing – to name a few.  In the classroom, there is an overhead projector and a hookup for a laptop to project powerpoint.  with internet connection in class.  We can arrange a slide projector (if there is not one already there.)  If you use PowerPoint, it is always good to have a backup (overheads or handouts).  Bring your own tape if you need to post something.  Visual aids should be integrated into your presentation and help illustrate key points.  Make sure you include your use of visuals when you time your practice run-throughs.  
5.  What do you mean by “use of language”?   Appropriate tone, avoidance of slang, and clear delivery are all aspects of your use of language that contribute to effective communication.
6.  What if I’m sick that day?  Take Vitamin C.  Get lots of sleep.  Don’t get sick.  Relax.  Stress suppresses the immune system.  We are a friendly audience.  We genuinely want to hear what you have to say.  We want you to do well, and even if you don’t do as well as you’d like on this assignment, we will still like you.  If you are seriously ill, let me know as soon as you can and I will reschedule you.
