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Logging in, Logging out & Changing Your Password

· Logging In

· Open Internet Explorer session.
· Enter the URL http://www.uvm.edu/fss
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· Enter your username (your UVM NetID) and password (you should have received an initial password by email). Click the “Login” button.
· Changing Your Password
· If you are logged in, click the “Login As Different User” link to return to the “Famis Login” page.
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· It is important to change your password from the initial password you receive. To do so, click the “Change Password” link on the initial login page.
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· Enter your username (your UVM NetID) and current password. Enter your new password in the “New Password” field. Enter your new password again in the “Confirm Password” field. Click “Submit”.
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· Logging Out

· Click the “Login As Different User” link at the top-right hand corner of the page. 

· If you choose not to log out of your session, you may be automatically logged in next time you visit the FAMIS Self Service web site. If you share a computer with other people, it is important to remember to logout of your session so other people visiting FAMIS Self Service will not be logged in under your username.
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