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Name: _______________________

Date: ________________________

	Activity
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat/Sun
	
	Total

	UTC Research
	
	
	
	
	
	
	
	

	Maine DOT
	
	
	
	
	
	
	
	

	NETC Travel Time
	
	
	
	
	
	
	
	

	NETC Asset
	
	
	
	
	
	
	
	

	PHEV
	
	
	
	
	
	
	
	

	NRI
	
	
	
	
	
	
	
	

	Tailpipe Emissions
	
	
	
	
	
	
	
	

	Other Research
	
	
	
	
	
	
	
	

	UTC 

Conference/Workshops
	
	
	
	
	
	
	
	

	Clean Cities
	
	
	
	
	
	
	
	

	General Admin
	
	
	
	
	
	
	
	

	Proposal Development
	
	
	
	
	
	
	
	

	Teaching
	
	
	
	
	
	
	
	

	Training/Prof Dev/Attending Conf
	
	
	
	
	
	
	
	

	Leave Time


	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	

	Enter time in 30 minute or 1 hour intervals.

Make sure to enter time worked per activity, per day.

Every Friday, please give completed totaled time distribution sheets to Julia

	Note: Hours recorded on this form are used for internal planning only

	


       Time Distribution Report                 


       (Indicate approximate time of each activity)








