Use this letter to document the actual cost share provided.  Please put on the sponsoring organization’s letterhead, have it signed, and email it as a pdf to debra.kobus@uvm.edu.  The original should be forwarded via snail mail.
Date
Lisa Aultman-Hall
Transportation Research Center

210 Colchester Avenue, Farrell Hall

Burlington, VT  05405

Subject:  Documentation of Cost Share – PROJECT NAME & PROJECT # 
COMPANY NAME confirms that it is our intention that our in-kind and/or cash cost share amounting to $AMOUNT during the time period of “ enter dates” was incurred to support PROJECT NAME, PI name, and should be recorded as 3rd party cost share on the UVM U.S.DOT UTC grant.  
The COMPANY NAME’s cost share comes from (PROVIDE DETAILS i.e. – staff time, copying, travel, ….or attach spreadsheet). This represents $AMOUNT in support of the University of Vermont U.S. DOT UTC grant.   
Sincerely,
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