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Introduction
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General Information
The College of Education and Social Services

The College of Education and Social Services is accredited by the National Council for the Accreditation of Teacher Education (NCATE).  The mission of the College is to provide leadership in addressing the educational and human service needs of Vermont and the nation.  It does so by preparing outstanding professionals in education, social work, and human services, engaging in scholarship of high quality, and providing exemplary professional service.  The ultimate purpose of these activities is to create a more humane and just society, free from oppression, which fosters respect for ethnic and cultural diversity, and maximizes human potential and the quality of life for all individuals, families, and communities.

The Department of Integrated Professional Studies

The Counseling Program is housed in the Department of Integrated Professional Studies (IPS) (http://www.uvm.edu/~ips1/), one of three Departments that comprise the College of Education and Social Services.  The other Departments are Education and Social Work.  Within IPS there are:  Graduate Programs: Counseling, Early Childhood Special Education, Family and Consumer Science Education, Higher Education and Student Affairs Administration (HESA) and Interdisciplinary.  Undergraduate Programs: Early Childhood Pre K-3 Teacher Education, Family and Consumer Science Teacher Education, and Human Development and Family Studies.  IPS also houses the Campus Children’s Center.

The Counseling Program

The Counseling Program offers a Master’s of Science (M.S.) degree in Counseling.  Two tracks of study are offered:  School Counseling or Mental Health Counseling.  Students may choose one track or the dual option in which they complete the requirements for both specialty areas.  

In addition to the required courses for counseling students, the Counseling Program offers a wide variety of elective courses throughout the year, including summer, for professionals already in the field.  Counseling Program faculty are actively involved with professional development activities on the local, regional, and national level.

Program Accreditation and Standards

The Counseling Program is accredited by the Council for Accreditation of Counseling and Related Educational Programs (CACREP), a corporate affiliate of the American Counseling Association (ACA).  Thus, the Program’s mission, philosophy, goals, and objectives are consistent with CACREP Standards.  The Counseling Program also meets requirements set by the State of Vermont Department of Education for preparing school counselors (K-12) for licensure in Vermont and the educational requirements set by the Vermont Board of Allied Mental Health Practitioners for preparing clinical mental health counselors for licensure in Vermont. 

Counseling Program Mission

The mission of the Counseling Program at the University of Vermont is to prepare students to work as counseling professionals in culturally and socially diverse school, mental health, and community settings and to act as facilitators of personal and social change for individuals and communities.  The UVM Counseling Program faculty is committed to training counselors who will be able to meet the needs of our increasingly diverse population. To these ends, students are provided a foundation of knowledge and skills necessary for helping others and students are also challenged and supported to pursue their own personal and professional growth through feedback and self-reflection.  The faculty is committed to the belief that healthy professionals are healthy individuals and that a role of counseling in our community is to promote equity and justice.  These core beliefs are emulated throughout the program objectives and curricular experiences.

The UVM Counseling Program faculty also is committed to teaching a diverse body of students and continually seek ways to attract students from a variety of geographic locations and with diverse backgrounds who have a wide range of personal, educational, and professional work and volunteer experiences.  This extends to recruiting and training students who represent a broad spectrum in terms of age, race, gender, sexual orientation, socioeconomic status, and cultural background.  Just as our faculty has experience working in diverse settings nationally and internationally, our students are prepared to work in a variety of diverse counseling settings.  The Program’s adherence to Vermont licensure laws, as well as CACREP accreditation standards, helps to assure that our students are well prepared to work as licensed professionals both in and out of Vermont. 

Philosophy

The Counseling Program faculty believes that all humans have the potential for growth and change, and the focus of the counselor training in this program is to enable students to promote physical, emotional, spiritual, and relational well-being in others.  The orientation implicit in the Program is that professional counselors have the ability and responsibility to assist individuals in taking responsibility for the positive, life-enhancing growth that nurtures self-esteem and effective functioning throughout the life span.  Faculty believe that all humans have strengths and that it is the work of the professional counselor to build on these strengths to facilitate desired growth and change. They also believe that it is imperative that all humans live their lives responsibly in a way that enhances the quality of life for others, and improves the environments in which they live.

The UVM Counseling program faculty is committed to training professional counselors who will promote positive change in themselves and others, and who will actively work in a variety of settings to change social, political, and environmental barriers to healthy living.  Faculty insists on a commitment from all students to continuously engage in both personal and professional growth and respond to the needs of all people regardless of race, gender, age, religion, sexual orientation, social class, and physical or mental ability.

Program Objectives

Counseling Program curricula and experiences are designed to help students meet the following program objectives.  These overall objectives will enable students to work as professional counselors in a way that is consistent with the Counseling Program philosophy.  By the time a student completes the Counseling Program he or she will be able to:

1. Articulate a well-developed and informed personal theory of counseling;

2. Articulate an understanding of human development across the lifespan;

3. Articulate an informed understanding of human behavior from a number of theoretical perspectives;

4. Understand the major theories and techniques of individual and group counseling;

5. Apply counseling skills and techniques appropriately in a variety of settings and with clients from diverse backgrounds;

6. Demonstrate competence in leading groups;

7. Seek appropriate supervision and consultation;

8. Provide appropriate consultation services;

9. Demonstrate relevant knowledge and skills specific to his or her area of practice (e.g., school counseling, mental health counseling);

10. Plan, implement, and assess programs appropriate to his or her practice setting(s);

11. Demonstrate an awareness of, sensitivity to, and ability to work effectively with cross-cultural differences in clients as well as differences due to physical or mental disability, age, sexual identity, race or ethnicity,  and gender;

12. Demonstrate competence in understanding and addressing variances in human behavior and emotions including exceptional behavior,  psychopathology, and what is considered maladaptive in relation to developmental, social, cultural, environmental, and other contextual factors;

13. Demonstrate a high level of self awareness regarding his or her personal and professional strengths and challenges;

14. Adhere to the ethical and legal standards of the profession of counseling.

Through their studies in the UVM Counseling Program, students are expected to become knowledgeable in the 2009 CACREP Accreditation Standards (available:  http://www.cacrep.org/index.html) as well as Vermont DOE School Counselor Endorsement Areas (available: http://education.vermont.gov/). 

Clinical, School Counseling and Mental Health Counseling Coordinators

Dr. Anne Geroski serves as the clinical coordinator for the Counseling Program.  As the clinical coordinator, she is responsible for final decisions regarding issues and questions that arise having to do with the Counseling Program’s preparation of counselors as clinicians.  Particular responsibilities include the oversight of the clinical training curriculum and process (e.g. in EDCO 375 – Lab Experience in Counseling, and EDCO 363/364/384 Practicum/Internship courses), the selection and ongoing evaluation of practicum/ internship sites and supervisors, and the ongoing evaluation of clinical teaching expertise of adjunct faculty members.  Dr. Geroski is also responsible for insuring that, when a student’s behavior or personal circumstances appear to be interfering with his or her ability to function clinically at an appropriate level, an ethical, responsible, and appropriate resolution for the problem is found.  Although Dr. Geroski makes final decisions regarding clinical training issues, every effort is made to involve core and adjunct faculty and others, as appropriate, in the decision-making process for most issues related to the Counseling Program.

Dr. Anne Geroski is also the coordinator for the School Counseling track.  In this position, she is responsible for overseeing the school counseling curriculum throughout the program of study in the Counseling Program.  This includes assuring that Program courses are relevant to school counseling and innovative ideas and trends in the field are incorporated into our courses as appropriate and in accordance to University, College, CACREP and State accreditation and licensing standards.  She is also responsible for recruiting new school sites for internship placement and she works with existing internship supervisors in the assessment of professional development and training needs.  The Counseling Program offers practitioners four professional development workshops annually and has a number of courses that are also relevant to practitioners in the field.  Dr. Geroski also serves as liaison between the Counseling Program and school counselors in Vermont and with state and national professional organizations, particularly the Vermont School Counseling Association, the American School Counseling Association, and the American Counseling Association.  Finally, as the School Counseling track Coordinator, she is also responsible for providing information to students regarding trends and practices in the field as well as licensing requirements for school counselors in Vermont.  This role also includes student mentorship and advocacy.

Dr. Jane Okech serves as the Mental Health track coordinator and is responsible for advising the program on current trends and requirements for mental health counselor trainees.  This includes making curriculum suggestions based on the current literature; making sure the program meets all requirements for licensure in the State of Vermont; communicating with Mental Health Counseling clinical internship sites; and monitoring the content of courses taught by adjunct professors so that they are compatible with program requirements and philosophy.  Dr. Okech also serves as a liaison to the Vermont Board of Allied Mental Health Professionals, and keeps students informed as to the requirements and procedures for earning licensure in Vermont as a Clinical Mental Health Counselor.  The coordinator serves as the campus coordinator for the National Counselor Exam (NCE).  In this capacity, she is responsible for communicating with NBCC regarding all NCC certification procedures, and for keeping Mental Health Counseling students informed about the exam. The coordinator is also a liaison with the Vermont Mental Health Counselor's Association, and keeps faculty and students informed about current regional issues, trends, and training opportunities in clinical practice. Dr. Okech is on sabbitical for the 2009/2010 academic year, and will return to the program in the Fall of 2010.

A Brief History of the Counseling Program

In the early 1960's, the University of Vermont offered a thirty-credit Master’s Degree in Education with a specialty in school guidance.  All courses, with the exception of a course called “Principles of Guidance,” taught by Dr. Al Rippa, were part of the teacher education curriculum and were taught by teacher educators.

James Peterson, Ed.D, was hired by the College in 1966 specifically to develop a Master’s program in counseling.  Along with developing new courses and teaching them, Dr. Peterson secured official approval of the new program from the Graduate College in 1967.  Dr. Russel Riley joined Dr. Peterson for a short time and both taught courses in teacher education and counseling.  In 1970, Zander Ponzo, Ph.D., joined the University and he and Dr. Peterson became full-time counseling program faculty members.

In the beginning, the program was 30-36 credit hours; early courses were similar to some of the current program’s core courses.  Although school guidance was the initial focus of the program, the community track was soon developed during the early 1970’s to meet changing student and societal needs.  At the same time, to accommodate growing interest in the study of student personnel services in higher education, the counseling faculty developed and hired faculty for a graduate program in student personnel services.  A number of years later, this program separated from the counseling program and became the Higher Education and Student Affairs Administration (HESA) Program.

In an effort to become stronger and to develop and meet local and national trends and standards, the Counseling Program continued to grow and become more formalized during the 1970’s.  To that end, the number of credit hours required for completion of the Program was raised to a minimum of 42.  The program continued the decidedly Adlerian emphasis it had taken on during the late 1960's under Dr. Peterson’s direction.  (Rudolf Dreikers, internationally known psychiatrist, was a guest professor during the summer from 1967 to 1970.)  Dr. William Marchant was hired to join the faculty and a Family Education Center was developed and, until the late 1980’s, served families in the community and functioned as a training site for counseling students.

In 1983, a major step occurred for the Program when it received accreditation from the Council for the Accreditation of Counseling and Related Educational Programs (CACREP).  Since that time, the Program’s two tracks, School Counseling and Community Counseling, have maintained CACREP accreditation.  Most recently, in response to state and national trends and standards, the Counseling Program has developed a Mental Health Counseling track that received CACREP accreditation in the fall of 1999.  The Community Counseling track was discontinued in 2003.

In addition to the people already mentioned, several others have been central to the program’s development and fine reputation.  Other full-time faculty members remembered with appreciation and respect for their various contributions are Dr. Roberta Guzetta, Dr. Janice O’Donnell, Dr. Dolores Reagin, Dr. Zander Ponzo, Dr. Dianne Coffey, Dr. Eric Nichols, Dr. Ximena Mejia and Dr. Denise Pickering.  Throughout the years, there have also been many adjunct faculty who made significant contributions to the Program.

The Program’s past is populated with faculty, staff, and students who built the Counseling Program’s excellent reputation.  They have made many important contributions to the growth of the counseling profession and the healthy development of people.  

Admissions
Admission to the Counseling Program is competitive and admissions decisions are made only once a year, during the spring semester for fall matriculation.  Students with strong undergraduate academic preparation and a solid grade point average, and who demonstrate an ability to fully participate in healthy interpersonal relations with others, make strong candidates for the UVM Counseling Program.  The Program faculty is committed to admitting students who represent diverse backgrounds and who have special abilities to work with diverse client populations.  One application process is used for students applying to the either tracks (School and Mental Health Counseling tracks), Dual Option, and for part-time or full-time study.
Admissions Process

The admission process includes submitting everything requested in the Graduate College Application packet, and participating in an invitation-only formal group interview.  Each of these is described below.

1. 
Application Packet

The following must be submitted to the University of Vermont Graduate Admissions Office for consideration for admission by February 1 for the following fall matriculation:  

· Graduate Application:  available on-line from the Graduate College (http://www.uvm.edu/~gradcoll/)
· Statement of Purpose:  An articulate and appropriate Statement of Purpose will be reviewed for clarity of expression, grammatical construction, and insight and clarity regarding the applicant’s reasons for pursuing study in the Counseling Program.  

· Letters of Recommendation (3):  Only letters written by individuals who have a professional relationship with the applicant and who are well acquainted with the applicant’s accomplishments and potential for becoming an effective counselor will be considered valid letters of recommendation.  At least one of these letters should be from an academic advisor or instructor. 

· Official College Transcripts:  An official transcript of course work (undergraduate and graduate) should be submitted from every college and/or university attended.

· Official Graduate Record Examination (GRE):  GRE scores must not be more than 5 years old.

· Professional Resume: An up-to-date resume that attests to the applicant’s education, work and volunteer experience should be included in the application packet.  Work experience in counseling or in a related field is highly desired. 
2.     Interview

After an initial review of applications, qualified applicants will be invited to participate in a group interview on the UVM campus.  One or more faculty members and a graduate student currently enrolled in the program conduct the group interview.  The applicant will be interviewed with a small group of others who are also applying to the Counseling Program. 

The group interview is critical in the application process.  Faculty will be looking for evidence of candidates’ self-awareness, awareness of social and cultural issues, ability to communicate with others, and interest and commitment to the profession of counseling.  The interview will also offer candidates an opportunity to receive information about the Counseling Program at UVM and meet other students applying to the program.  

In extenuating circumstances, an applicant may be given permission to participate in a phone interview.  Arrangements will be made for these alternatives on an individual basis after full faculty consultation.

Admissions Prerequisites

Applicants seeking admissions to the School track and wishing to be licensed in Vermont as a school counselor should have documentation of at least 30 credit hours in an Arts and Sciences undergraduate major (e.g., English, Mathematics, Psychology).  This requirement is part of the State of Vermont requirement for licensure to practice counseling in public schools.  For more information about this requirement or how a specific transcript may document this requirement, students should speak directly with Dr. Beth Ann Mohler, Student Services, UVM (802-656-3468) <Beth.Mohler@uvm.edu> prior to applying to the program.

Tour of Campus 

Program staff will arrange for applicants to meet with students currently in the Counseling Program and to receive a tour of the UVM campus with advanced notice.  Program faculty encourages applicants to take advantage of this opportunity.

Requirements of the Program of Study
Program of Study

The Program of Study is the outline of program requirements and courses that are necessary for graduation. This document, drafted by each student and his/her faculty advisor, prepares students to meet licensure and graduation requirements, taking into account the student’s needs and circumstances.  Students must meet regularly with their faculty advisor (every semester) during their studies in the Counseling Program to keep abreast of various requirements and in order to be informed of changes and policies necessary for program completion. 

Program Planning and Course Registration

Planning an individual Program of Study with the faculty advisor is extremely important.  Early and wise planning will insure that the required courses, in the appropriate sequence, will be available so that the full-time student can take the necessary 12 credit hours each semester, and the half-time student the necessary 6 credit hours per semester.  This planning in advance is critical as some courses are offered only once per year, some have prerequisites, and others, such as Group Dynamics (EDCO 392) and Laboratory Experience in Counseling (EDCO 375), Practicum/Internship (EDCO 363/364/384) and Advanced Group Counseling (EDCO 393) are restricted to admitted students with special permission.  Any changes made to the program of study must be submitted for approval on a Petition to Modify form, which is completed by the student, submitted to his or her advisor, and approved by the core program faculty.  Some required courses may be offered in the summer but, because they are offered through Continuing Education and thus depend upon adequate enrollment to run, students should be cautious when including summer courses in the program of study.  To maintain active status in the Program, students must take at least 12 credit hours per year.

The Program of Study for the School Counseling and Mental Health Counseling tracks and a Sample Program of Study form are included in the appendices to help students plan for their studies.

Program Modification

In some situations, students may request modifications in the standard Counseling Program of Study.  However, because of the unique pattern of course scheduling and due to stringent licensure requirements, changes in the standard Program of Study are rare. The process for requesting modifications to the Program of Study is: (1) the student must discuss potential modifications with his/her faculty advisor, (2) after discussing potential changes with the advisor, the student must put their request in writing on a Petition to Modify form, which is available from the program office.  All program modifications are reviewed and approved/denied by consensus of the full faculty and they are subject to Graduate College policies.

Counseling Practicum/Internship

All students in the Counseling Program are required to complete a Practicum and Internship.  The Practicum/Internship experience is vital in that it provides opportunities for students to expand and enrich their development by working directly with professional counselors and clients in a field setting.  The Practicum/Internship experience for students enrolled in the School Counseling track of the Counseling Program includes100 supervised clock hours on site and regular supervision sessions on campus for the Practicum and 600 hours of supervised clock hours on site for the Internship.  These requirements are expected to be completed in two academic semesters. For the Mental Health Counseling track, the Practicum/Internship requirement is 100 supervised clock hours on site and regular supervision sessions on campus for the Practicum and a total of 900 clock hours in a mental health setting for the Internship.  These requirements are expected to be completed in three academic semesters. Students are not permitted to accumulate Internship hours until they have successfully completed all Practicum requirements. Students in the Dual Option are required to complete an Internship in both the school (600 hrs) and the mental health (900 hrs) settings, but they are only required to complete one Practicum (100 hours) if their original Practicum was conducted in a mental health setting (otherwise, an additional Mental Health Practicum will be required). Students in the Dual Option will be assessed a lab fee for their second track site placement (to pay the site-supervisor stipend). Additionally, students who fail to complete their Practicum and Internship experiences in the typical time frame (2 semesters for School Track and 3 semesters for Mental Health Track) will also be assessed a lab fee for each additional semester of placement (again, for the site-supervisor stipend). Details regarding the Practicum and Internship are included in the Practicum and Internship Handbook. The Practicum and Internship Handbook can be viewed online at: http://www.uvm.edu/~cslgprog/?Page=studentresources.html or in the Counseling Program Office (802-656-3888).  

The Counseling Program expects that the Practicum/Internship will be completed over two semesters for School Track and three semesters for the Mental Health Track students in a fully approved site. A number of prerequisite classes must be completed prior to registration for Practicum/Internship and students are required to obtain verification from their advisor prior to registration. The Practicum requires an additional one-hour per week supervision by the UVM faculty internship supervisor along with the three-hour seminar. Students are required to attend a Practicum/Internship information meeting during the semester prior to enrollment in Practicum/Internship, where they will receive specific information about the Practicum/Internship class. Students also are required to obtain liability insurance prior to participating in the Practicum and Internship and they may be asked to provide recent certified finger print samples if they are working in a school or with children in a mental health site. Students who wish to modify the Practicum/Internship experience in any way must first discuss this with their advisor and receive prior approval from the full core faculty, in writing, using a Petition to Modify form.  

Graduation Requirements

To be eligible for graduation, students must meet with their advisor and complete the following prior to the Graduate College deadline: register for GRAD 397 - Orals (zero credits and zero charge) at the beginning of the final semester of studies; take the PRAXIS (school track only); successfully complete the Orals evaluation; and submit all forms required by the program (including the completed and signed Internship Accountability Form and the Intent to Graduate form, which is available from the Counseling Program office). School track students must also submit a portfolio and completed 60/60/60 form at least two weeks prior to their Orals evaluation.   Students should check with the Graduate College (802-656-3160) for any additional Graduate College requirements and fees.  (http://www.uvm.edu/academics/catalogue)

Final Comprehensive Oral Evaluation

All students in the Counseling Program are required to successfully complete an oral comprehensive examination during their final semester of study.

The final oral evaluation is designed to provide an opportunity for students to articulate their knowledge about the profession of counseling in general and more specifically, to demonstrate their knowledge relevant to their particular area of specialization in the Counseling Program.  Typically, students will be asked to discuss their philosophical beliefs about counseling, describe their understandings of the role of the professional counselor in a specific setting, and discuss how they apply counseling principles in their counseling practice with specific client populations.  

Please follow the process described below for successful completion of the Oral evaluation:

Oral Evaluation Procedures

The oral evaluation is designed to provide an opportunity for students to articulate their knowledge about the profession of counseling in general as well as their understandings about their particular specialty area in counseling (i.e., school or mental health counseling). The following steps are required for the Orals evaluation process:

1. Students must register for GRAD 397 Oral Examinations course in their final semester in the Counseling Program, unless they are October graduates. October graduates should register for Orals in the spring semester prior to the October graduation date. GRAD 397 is a zero-credit, no-fee registration.

2. Students must complete an Orals and Graduation Intention form early in the semester prior to their final semester in the Program. These forms are available in the Counseling Program office. 

3. Students must set up an appointment with their advisor to review the Orals process and discuss possible committee members. 

· The Orals committee includes three members:

· The student’s advisor,

· One member of the Counseling Program core or regular adjunct faculty,

· A professional who is familiar with the students’ counseling work (i.e., an internship site supervisor). 

· The student’s advisor must approve the orals committee members before they are contacted by the student.

4. Students contact potential committee members personally to determine whether they are willing to be on their Orals committee.

5. When the committee is formed with three members, the student schedules Orals according to Committee members’ availability. The Orals must be scheduled 1 to 2 weeks prior to the Orals deadline each semester: 

· For May graduates, Orals must be held before mid-April; and for March graduates, before mid-October. (The specific deadlines for these graduation dates will vary each year; the Counseling Program secretary will have deadline information each specific academic year.) 

· October graduates should schedule their Orals by the beginning of May during the spring semester prior to graduation. 

· Orals exams will be scheduled for one hour.

6. When a time and date are identified for the Orals examination, the student must contact the Program secretary to schedule a room for the Orals. 

7. Two weeks prior to the scheduled Orals examination, the student must distribute (in hard copy) the following to each committee member and to the program staff member:

· A brief fictitious job advertisement,

· A well-written cover letter written by the student in application for the fictitious job,

· A current resume.

8. School Counseling Track and Dual Option students must also submit a portfolio to their advisor two weeks prior to the Orals examination. 

9. Students are encouraged to bring a blank VHS tape to record their orals. (This is optional but highly recommended.)

10. On the day/at the time of the Orals examination, students should plan to greet their outside committee member, help them locate the specific location of the Orals examination, etc. Students should arrange with the program staff member (well in advance of the Orals date) for a parking pass for the outside committee member. 

National Counselor Exam (NCE)
Counseling Program students are not required to take the National Counselor Exam as a part of the UVM Counseling Program; however, this exam is required for mental health licensure in most states. For this reason, all students are encouraged to take it during their final semester in the Program.  Students in the Mental Health Track will need to take the NCE if they wish to pursue licensure as Mental Health Counselors since it is a State of Vermont requirement.  (See licensure section on page 16 for more information.)

Master’s Thesis

The Master’s Thesis option is currently under review by Program faculty and is not available at this time. 

General Policies

Advising

Each new student must meet with his or her advisor prior to beginning the first semester of study.  The Handbook Agreement, Program of Study, and any other necessary forms must be completed, signed by the student and advisor, and given to the Counseling Program secretary at that time.  For each subsequent semester, the student should arrange to meet with his or her advisor prior to registering for courses.  Although the advisor is eager to be helpful, it is the student’s responsibility to follow the program of study and to stay informed about all Program requirements.  Counseling Program office staff will review a student’s academic file to ensure that all necessary papers and procedures are in order as the student progresses toward graduation.

Program faculty are available and eager to aid students in reaching their objectives.  Students are urged to contact their advisor or other faculty member whenever they believe a meeting would be helpful.  Faculty are committed to enhancing the quality of each student’s program and to developing a sense of professional identity that incorporates competence, valuing of persons, and ethical and cultural sensitivity.
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Transfer of Credits

A limited number of graduate course credits may be transferred in, with approval of the program faculty and the Dean of the Graduate College, and included as part of a student’s program of study (these transferred credits will not be included in your matriculated GPA) (Catalog - http://www.uvm.edu/academics/catalogue/).  Transfer credits involve courses taken at another institution that are credited to the student’s graduate program and/or course work that were earned at The University of Vermont prior to formal admission and are approved by the graduate program (and The University of Vermont Transfer Affairs Office) for inclusion in the student’s program of study.  Transferred credit GPA’s are not averaged in your matriculated GPA.  
Grading

The University of Vermont requires that a letter grade be submitted to the registrar at the end of each semester as an indication that a student has completed a course.  The basis for determining a grade is described in the individual syllabus for each course, and is an indication of the extent to which a student has met the objectives and requirements of that course.  In general, an “A” indicates excellent, above average work; a “B” represents good work that meets the expected requirements of the course; a “C” indicates fair work in a course; and an “F” is given when a student has failed to meet the basic requirements of a course.  A plus (+) or minus (-) is used to further designate levels of achievement.  The Counseling Program assigns a grade of “S” (satisfactory) or “U” (unsatisfactory) for thesis work, for the Group Dynamics course, and for the Practicum and Internship seminar.  

An incomplete (“I”) may be assigned if the student’s work is satisfactory but the student is unable to complete all course requirements before the end of the semester.  An incomplete may be assigned when illness, emergency, or other extenuating circumstances prevent the student from completing a course on schedule.   The Dean of the Graduate College must grant permission for the incomplete, and has the right to set a limit for when the work must be completed.  In most cases, the faculty person who grants the incomplete designates a date for when all course work must be satisfactorily completed.  Graduate College policy states, “In no case shall this time be set longer than the beginning of the corresponding semester of the next academic year.”

A grade of XC (extended course) may be given to the whole class when the nature of the work is such that it is impossible to complete all requirements within the regular time limits of the course.  This may occur, for example, when a major paper or project is required for a two-week course or there is a final project/class beyond the end of the regular semester.

According to the UVM Graduate College Catalogue, “a candidate for a graduate degree must complete the program with a minimum overall grade-point average of 3.0.  A student may be dismissed from the Graduate College if two grades or more are below a B (3.0), or the designation of “U” in Thesis or Seminar is received.”  

Furthermore, “a course may be repeated for credit only when failed and only once.”  In this situation, the second grade (along with the original grade) will be averaged into a student’s grade-point average, and both grades remain on the student’s permanent transcript.

The Graduate College assigns quality points as follows:
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Class Attendance Policy

The experiential nature of most Counseling Program courses makes student participation essential.  Classes normally meet just once a week, for three hours, and missing a class means missing a significant amount of the course material.  In addition, skill development is addressed and assessed through class participation.  For these reasons, the policy on class attendance is as follows:

· Students are allowed one absence from class and must inform the instructor, prior to class if possible, of the reason for the absence.

· A second absence may be excused only if the instructor is convinced sufficient reason exists; the instructor may use his or her discretion in granting the excused absence.

· A third absence, or unexcused absence, will result in lowering of the student’s final grade by one letter.

· A fourth absence will result in dropping the student from the class without credit.

In all cases, the student is responsible for promptly making up any work missed due to absences.  In addition, the student is responsible for contacting other class members to get notes, handouts, and assignments from class.

Writing Policies

Students in the Counseling Program are expected to write well.  Good communications skills are at the core of what we do as counselors, and writing is one form of communication used in the counseling profession.  Counseling faculty will help students learn to write clear, thoughtful, substantive, well-organized, scholarly papers and reports using APA format as described in the Publication Manual of the American Psychological Association (latest edition).  It is our belief that clear writing reflects clear thinking, and that clear, organized writing is one way to demonstrate and refine good critical thinking skills.

Students are expected to enter the program with good writing skills, and to seek assistance from appropriate sources (e.g., a tutor trained to teach writing skills, the UVM Writing Center) when appropriate.  In general, faculty will provide a great deal of feedback on written work and sometimes offer students an opportunity to rewrite certain assignments.  It is our hope that students will become excellent writers by the time they graduate; writing assignments and feedback are designed, in part, to fulfill this goal.

We recommend that all students assess their writing skills prior to entering the program, and take steps to improve their writing where necessary.  In addition, we recommend that all accepted students purchase a copy of the APA Publication Manual and read the first two chapters before beginning their course work in counseling.  This book is a required text for all Counseling Program students.

Retention

The faculty of the Counseling Program fully intend for each matriculated student to successfully complete his or her program of study.  However, students whose work is of marginal quality or who demonstrate behavior that does not meet Counseling Program expectations of students who intend to become professional counselors may not be recommended for continuation in the program.  The ethical guidelines of the American Counseling Association (ACA) require faculty to continuously monitor and evaluate “academic and personal limitations of students and supervisees that might impede performance” as a professional counselor (F.3.a), and to react to concerns by providing options for remediation or, if necessary, dismissing a student from the program.

Evaluation of students is an ongoing process that begins with admission into the program and continues until a student graduates.  Along with the traditional academic indices of student progress, the student’s interpersonal and intrapersonal functioning are periodically reviewed and evaluated.  Accumulation of credits and satisfactory grades, alone, are not a guarantee of successful program completion.  A student will also be evaluated on his or her level of personal insight, judgment, sensitivity, ethical behavior, attitude, communication skills, and other qualities that are essential to becoming an effective professional counselor.

In addition to the evaluation that takes place as part of each course, faculty will meet at least once each semester to discuss each student in the program.  If a concern surfaces at any time about a student’s progress, personal mental health, ethics, behavior, level of counseling skills, or any other problem, the faculty will discuss ways to address the concern and make recommendations to correct the problem.  The student’s advisor will then communicate the concern(s) to the student.  Together, the student and his or her advisor will agree on a course of action to resolve the problem(s) and the advisor will report back to the faculty.  In addition, the faculty may, at any time, request that a student meet with the faculty as a group to discuss concerns and agree on an appropriate course of action.

The basic objective of this meeting, whether with the advisor or the faculty, is to determine a plan of action that is satisfactory to both the student and the faculty.  The nature of the concern, and the plan of action to address that concern, will be written up and placed in the student’s file.  It is expected that the student will take full responsibility for correcting the identified concern and asking for help when necessary.  In addition, the student will be asked to meet periodically with his or her advisor, or with the faculty, to follow up on the student’s progress in attaining desired goals.  The plan of action may be revised when appropriate in a follow-up meeting.  Should the student be required to take a leave of absence from the program or be asked to terminate involvement with the program, the department chairperson and the dean of the Graduate College will be informed and due process will be observed to protect student rights and University responsibilities.

If a student is dissatisfied with the evaluation or suggested plan, then he or she may appeal.  To do so, the student speaks first with another Counseling Program faculty member (if that person has not yet been directly involved in resolving the problem); the next step is to speak with the department chairperson; and, as a last step, to the dean of the Graduate College.

Leave of Absence

The Graduate College outlines the University of Vermont Leave of Absence policy.  Students who seek a leave should meet with their advisor, and submit their request for leave to the Program Coordinator.   As per Graduate College policy, the maximum leave is for one year.  Forms are available from the Graduate College, 333 Waterman Building, or online: www.uvm.edu/~gradcoll.
Student Concerns

Students, on occasion, may experience academic or interpersonal problems related to specific aspects of the program—with other students, faculty, staff, or internship personnel.  We ask that students address the problem as soon as possible in a respectful and caring manner; we also ask that students be willing to examine their own role in the problem.  They should take the following steps to resolve these problems:


1)
Speak to the person(s) most directly involved in the problem; if not resolved


2)
Speak to your advisor; if not resolved


3)
Speak to the coordinator of the Counseling Program; if not resolved


4)
Speak to the chair of the department; and if not resolved


5)
Speak to the dean of the Graduate College.

The issue may be resolved at any of these steps.  UVM also has other offices and services available to respond to specific concerns: the Office of Affirmative Action, the Counseling Center, Employee Assistance Program, the ALANA (African, Latino/a, Asian, Native-American) Student Center, and Campus Ministry.


Licensure
School Counseling Licensure

In order to become licensed or endorsed as a school counselor in Vermont, students must complete the required coursework in the Counseling Program, and submit documentation of completion of the fieldwork using the Fieldwork Documentation Log (60/60/60) (explained below), submit a portfolio (explained below), and take the PRAXIS exam.  These requirements must be met prior to graduation.  Program Faculty will review all of these requirements prior to graduation and students who have successfully completed all of these requirements will be recommended for licensure or endorsement in the area of School Counseling.  Upon receiving official notification of program completion from the Counseling Program, the UVM office of Student Services will “stamp” the student’s transcript, thus rendering the student eligible for licensure.  After completing all program requirements for graduation, school counseling students must apply directly to the  State Department of Education for licensure/endorsement.  This application is available from the Vermont Department of Education (website:  http://www.state.vt.us/educ/) and from the office of Student Services, 5th Floor, Waterman Building at UVM (656-3468).  As a part of the application, students will need to request (request to UVM) that an official stamped transcript be forwarded to the State Department of Education.  Transcripts will not be forwarded to the State automatically and they will not be forwarded until after the student’s graduation date.

Students seeking licensure/school counselor endorsement from the Vermont Department of Education will also be required to complete the Criminal Record Check consent form that authorizes the Commissioner of Education to obtain criminal record checks through the FBI and other states.  This process requires applicants to provide recent certified fingerprint samples.  A Criminal Record Check is also required for students completing school counseling internships.

It is recommended that students seeking a school counseling license or endorsement begin the application process at the beginning of their final semester in the Counseling Program.  Students are responsible for completing all of the paperwork necessary for School Counseling Licensure/ Endorsement.  This process is explained in more detail on the UVM Student Services web page: http://www.uvm.edu/~cess/licensure/.  Other licensing information is also available on the following sites:   http://www.uvm.edu/~cess/stservices and http://www.state.vt.us/educ/.
Fieldwork Requirement for School Counseling Endorsement

The Vermont School Guidance Certification requirements for licensure include verification that an applicant has documentation of completing a “fieldwork” experience (beyond the internship).  In the Counseling Program, we sometimes refer to this as the “60/60/60 requirement” because the requirement is for at least 60 hours of fieldwork at each school level: elementary, middle, and high school.  More specifically, the Vermont State Department of Education requires: [The] completion of one hundred eighty clock hours of field experiences which provide for an awareness of the application of guidance services at the elementary (60 hours), middle/junior (60 hours), and senior high (60 hours) school levels.

The fieldwork experience provides students with the opportunity to gain an understanding of the role of the school counselor in comprehensive developmental guidance and counseling programs.  It offers students an introduction to the variety of services provided by school counselors’ at all three different levels of schools.  The State believes that this fieldwork experience at every level is critical since licensure is for K-12.

School Counseling students have the opportunity to complete the fieldwork requirements in two ways: 1) They may conduct and document fieldwork observations in the three different levels throughout the two years of study in the counseling program (some hours of observations are required as a part of the introductory school counseling course), and 2) students may conduct and document fieldwork observations as part of their internship.  All fieldwork hours must be documented on the School Counseling Fieldwork Log form and submitted to the advisor prior to taking oral examinations (Appendix B).  

Students will be responsible for arranging this fieldwork exposure on their own and they are highly encouraged to complete this requirement prior to their second year of studies in the Counseling Program.  To set this up, initial contact may be made with the school counselor at a prospective school but students must be sure that the school principal clears all visits to  his or her particular school building.  A letter of introduction is available for you from the Counseling Program office.

Portfolio 

In the State of Vermont, all programs leading to professional licensure as an educator are competency or outcome based.  The State requirement for competency assessment is:  Every Vermont educator seeking a professional license will assemble a professional portfolio for this purpose that contains multiple methods of measurement (e.g., tests, observations, written reports, videotapes, professional publications) and which shows how these professional standards have been addressed.  As a state-approved preparation program for school counselors, the UVM Counseling Program must adhere to this State requirement and has adopted a portfolio evaluation system.

To this end, students enrolled in the UVM Counseling Program, School Track or Dual Option, are required to submit a portfolio to program faculty at the time of the Orals evaluation.  The portfolio must be submitted to the advisor at least two weeks prior to the oral examination.  Program faculty will review the portfolio and may make suggestions for changes that should be made prior to graduation.  A portfolio guide and a sample portfolio are available in the counseling office and this is also discussed at an annual School Counseling Track information session for program students.

PRAXIS Exam

Any students who wish to be licensed as a school counselor in Vermont must take the PRAXIS exam. 
 This is not a Counseling Program requirement but it is a State of Vermont requirement for licensure.  A copy of your PRAXIS scores must be submitted to the program to be kept in your permanent file.  See your advisor for more information.  It is possible to use SAT or ACT scores in place of the Praxis scores if they meet certain criteria.  For information regarding GRE, SAT and ACT scores as alternatives to the PRAXIS exam see Appendix E.

Clinical Mental Health Counselor Licensure

Students in the Mental Health Counseling track who have successfully completed all requirements for the Master of Science degree in Counseling are eligible to apply for licensure as a Clinical Mental Health Counselor in the state of Vermont. Students must apply directly to the  Board of Allied Mental Health Practitioners (http://vtprofessionals.org/opr1/allied/) for licensure.   Students are encouraged to apply for licensure immediately upon graduation.  Once the application has been accepted by the State, the student will be entered on the roster, which allows him or her to work as a counselor in the state of Vermont while completing additional requirements to be fully licensed as a Clinical Mental Health Counselor.

To be fully licensed, counselors must complete 3,000 hours of post-Master’s supervised experience over a minimum of two years.  Counselors must also pass the National Counselor Examination for Licensure and Certification (NCE) and the National Clinical Mental Health Counselor Examination (NCMHCE).  

Special Requirements for School Counseling Track or Dual Option Students

The PRAXIS, 60/60/60, Portfolio, and 30 credit Arts and Sciences undergraduate concentration requirements are all Vermont State Licensure requirements for those seeking school counseling licensure endorsement in Vermont.  We/UVM will not recommend you for licensure in the State of Vermont (i.e., “stamp your transcript”) unless these requirements have been met prior to graduation:  1) document fieldwork experience - 60/60/60; 2) portfolio assessment; 3) PRAXIS exam; 4) 30 credit Arts and Sciences undergraduate concentration approved and these requirements are explained on pages 15 and 16.  

Students that have not completed these requirements must submit a typed, dated and signed letter for their permanent file (written by the student and submitted before the final week of classes) indicating when they anticipate completing the PRAXIS, 60/60/60, A&S requirement, and/or Portfolio.  However, it is important to note that students will not be recommended for licensure until all of these licensure requirements are completed.

The National Counselor Exam (NCE)

As mentioned, Mental Health Counseling Track students are strongly encouraged to take the NCE prior to graduation. This standardized exam is administered by the National Board of Certified Counselors (NBCC) and is offered on campus each April and October. Students who meet the eligibility requirements established by the NBC are able to apply to sit for a special administration of the NCE that is reserved for CACREP-accredited Programs. Students eligible to apply for this special administration must be in good academic standing and in their final academic semester of study in a CACREP-accredited program. The special administration of the exam differs from the regular administration of the exam in that it costs less, requires less paperwork, and does not require any post-Master’s supervised practice prior to taking the exam. Students who pass the exam become National Certified Counselors (NCC).  While this is a valued credential, please note that this is not the same as a license to practice as a counselor in Vermont. However, most states, including Vermont, require the NCE examination for licensure. There is an examination fee for taking the NCE. 

Students who elect to take the NCE later (for Mental Health licensure) may do so, but passing scores from later examinations do not automatically result in the additional National Counselor Certification. It is important to note that UVM Counseling Program students who elect not to take the NCE at graduation time must take a different final written Program examination prior to graduation. 

Detailed information regarding the NCE, including an application packet, will be made available to students at least two months prior to the campus administration of the exam. Students should be aware that they will need to register for the NCE in advance that the registration process involves completing a registration packet in a timely manner and that it also includes paying a examination fee. Registration notices are posted in the Counseling office and through e-mail communications to active UVM Counseling Program students. 

Students should be aware that Mental Health licensure in Vermont requires two examinations. In addition to the above-mentioned NCE, licensure applicants in Vermont are also required to take the NCMHCE. This examination may be taken any time post graduation, although many licensure applicants elect to take the NCMHCE at the end of their 3000 post-Masters clinical hour requirement. 

All Mental Health Track graduates who desire to work in Vermont should be in contact with the State licensing board for Vermont Mental Health licensure information and application packets. Contact: Ms. Diane LaFaille, National Life Bldg – North FL2, Montpelier, VT 05620-3402, (802) 828-1505 (fax: 802-828-2465). Website: http://vtprofessionals.org/opr1/allied/  or email: dlafaill@sec.state.vt.us 

While students who wish to reside outside of Vermont post-graduation may still be eligible for Mental Health licensure in Vermont, students who plan to practice as a counselor outside of Vermont must contact the licensing board (for licensure information) of the state in which they hope to practice. Information regarding other states can be found at: http://www.nbcc.org/exams/stateboards.htm . Students are urged to make these contacts early in their program of student so that they are familiar with any licensure requirements that may differ from those of Vermont. 


Course Descriptions
EDCO 220 -Developmental Perspectives in Counseling:  Survey of major and emerging theories of human development and application of theoretical concepts to self and others from a counseling perspective.  Prerequisites:  Counseling Majors or permission.

EDCO 340 - Developmental Guidance in Schools:  An introduction to the role of the school counselor including developmental guidance program planning and implementation, consultation, crisis intervention, parent educational and ethical issues.  Prerequisites:  Counseling majors or permission.

EDCO 344 - Counseling Children and Adolescents:  Students learn theories and will practice counseling children and adolescents: assessment intervention planning, and play therapy, client-centered, behavioral, cognitive, Adlerian, brief and narrative approaches.  Prerequisites: Counseling majors and concurrent with internship or permission.

EDCO 350 - Professional Issues in Counseling:  A seminar in which professional, ethical, and legal issues facing counselors in schools and mental health settings are addressed through reading, research, presentation, and discussion.  Prerequisites:  Counseling majors or permission.

EDCO 351 - Using Tests in Counseling:  Exploration of tests and testing process used in counseling and school settings.  Includes necessary statistics.  Experience in taking, administering, interpreting various tests; study projects for application to any setting.  Prerequisites:  Counseling majors and EDCO 220, 350, 374, 375 and 377 or permission.

EDCO 361 - The Practice of Mental Health Counseling:  Introduction to issues, needs, models and sociopolitical factors present in counseling in a mental health setting, with an emphasis on prevention and wellness.  Prerequisites:  Counseling majors or permission...

EDCO 363 - Counseling Practicum:  Introductory supervised experience in counseling in a field setting.  Includes 100 hours working as a counselor with a minimum of 40 hours of direct counseling experience.  Prerequisites:  Counseling Majors only and EDCO 220, 350, 374, 375, 392 (School and Mental Health tracks), EDCO 340 (School track) and EDCO 361(Mental Health track).  

EDCO 364 - School Counseling Internship:  Supervised counseling experience in a school counseling setting with direct client work.  Prerequisites:  Counseling majors only and EDCO 220, 340, 350, 374, 375 and 392

EDCO 374 - Counseling Theory and Practice:  In this course, students will improve their ability to think analytically and intuitively about client behavior and procedures which promote change.  They will also develop an understanding of the major theories of psychotherapy and counseling.  Prerequisites:  Counseling Majors only or permission.

EDCO 375 - Laboratory Experience in Counseling:  Students learn and practice basic counseling skills and techniques.  Videotaped practice sessions are supervised by course instructor.  Prerequisites:  Counseling majors only and EDCO 374 or concurrent with 374.

EDCO 376 - Addictions Counseling:  Development (etiology and contributing factors) and culturally responsive treatment strategies of addictions with emphasis on: Motivational Interviewing, family systems, Cognitive Behavioral Therapy (CBT) techniques, recovery maintenance, and an integrative approach to treatment. Prerequisites: EDCO 220, 350, 374, 375, 392 and Counseling majors or permission.  

EDCO 377 - Diversity Issues in Counseling:  This course is designed to enhance students' abilities to competently counsel a diverse range of people.  Through lectures, workshops, readings, and presentations, students will acquire acknowledge regarding a variety of diversity issues, examine their own cultural heritage, and gain an understanding of how issues of diversity affect the counseling relationship.  Students will also develop an appreciation for the power of cultural factors in human development. Prerequisites:  EDCO 220, 350, 374, 375 and 392 and Counseling majors or permission.

EDCO 378 – Diagnosis in Counseling: (Counseling Students Matriculated Fall 2007 or later).
Etiology and diagnosis of mental disorders in children, adolescents, and adults according to DSM. Includes intake, evaluation, treatment planning, and clinical documentation skills. Prerequisites: Counseling majors or permission.
EDCO 3XX - Treatment Modalities:  Students will examine specific treatment approaches such as Cognitive Behavioral Therapy, Narrative Therapy, etc. Studies will focus on one or more modalities which will vary annually.  Emphasis will be placed upon the application of theories to practice, including case conceptualization and corresponding therapeutic interventions.  Prerequisites:  Counseling majors with EDCO 220, 350, 374, 375, 378, 392 or permission.

EDCO 381 - Counseling for Career and Lifestyle Development:  An exploration of the theories, assessment instruments, counseling techniques, and issues most relevant in counseling for career and lifestyle development.  Prerequisites:  Counseling majors and EDCO 374, 375 or permission.

EDCO 384 - Mental Health Internship in Counseling:  Supervised counseling experience in a mental health counseling setting with direct client work.  Prerequisites:  Counseling majors only and EDCO 220, 350, 361, 374, 375, 392.

EDCO 387 - Therapeutic Psychopharmacology:  This course is an introduction to neuroanatomy, neurophysiology, and pharmacology as they pertain to mental health counseling.  Course also covers commonly prescribed medications, ethical issues and the referral process.  Prerequisites:  Counseling majors with EDCO 220, 350, 374, 378 or permission.

EDCO 388 - Family Counseling:  Systems:  Theory and process of counseling with families, including family theory and current family therapy orientations and intervention skills.  Includes practice of counseling interventions.  Prerequisites:  Counseling majors with EDCO 220, 350, 374, 375, 392 or permission.

EDCO 392 - Group Dynamics: Theory and Experience:  Encounter group experiences for prospective counselors providing increased awareness of self and models of relating to others.  Theory and practice of group dynamics.  Prerequisites:  Counseling majors only.

EDCO 393 - Advanced Group Counseling:  Theory and Practice: Group leadership skills are developed, practices, and refined through in-class experiences that focus on feedback exchange, group techniques, ethical issues, and group theory.  Prerequisites: Counseling majors only with EDCO 220, 350, 374, 375, 392 and Diagnosis class (formerly 378) or permission.

EDCO 397 - Independent Study in Counseling:  

Individual work on a research problem selected by the student in consultation with a staff member.  Prerequisite:  Twelve hours in education and related areas; endorsement by a sponsoring faculty member.    Prerequisites:  Permission only.  Must follow University and program criteria.  
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University of Vermont Policy V. 7.0.5.1

Responsible Official: President

Effective Date: April 7, 2006



Equal Opportunity in Educational Programs and Activities and Non-Harassment Policy Statement

The University of Vermont and State Agricultural College is committed to a policy of equal educational opportunity. The University therefore prohibits discrimination on the basis of unlawful criteria such as race, color, religion, national or ethnic origin, age, sex, sexual orientation, marital status, disability, or gender identity or expression, as those terms are defined under applicable law, in admitting students to its programs and facilities and in administering its admissions policies, educational policies, scholarship and loan programs, athletic programs, and other institutionally administered programs or activities made available to students at the University. The University also prohibits harassment, as defined in the Vermont Statutes at Title 16, section 11(a) (26). Unlawful harassment is a form of discrimination and is therefore prohibited. The President is the University official responsible for interpretation and administration of this policy.

Sources: Title VI of the Civil Rights Act of 1964; Title IX of the Education Amendments of 1972; the Age Discrimination Act of 1975; Section 504 of the Rehabilitation Act of 1973; the Americans with Disabilities Act of 1990; the Vermont Public Accommodations Act; and such other federal, state, and local non-discrimination laws as may apply.
Note: This Statement of Policy is the official University of Vermont Equal Educational Opportunity Policy Statement and supersedes all prior statements regarding its subject matter. It may be modified only by written statement issued by the President as Chief Executive Officer of the University or by formal action by the University of Vermont and State Agricultural College Board of Trustees. This Policy Statement is designed to express the University's intent and commitment to comply with the requirements of federal, state and local non-discrimination laws. It shall be applied co-extensively with such laws, and shall not be interpreted as creating any rights, contractual or otherwise, that are greater than those that exist under such non-discrimination laws. Persons seeking to participate in educational opportunities offered by the University must consult position and program descriptions to determine criteria for eligibility. All such criteria shall be established with the legal requirements herein referenced.
Contacts:

Questions related to the daily operational interpretation of this policy or compliance with its provisions may be directed to:

Dean of Students

41-43 South Prospect Street

Burlington, VT 05405

802-656-3368

or

Executive Director Diversity & Equity Unit/Office of Affirmative Action and Equal Opportunity

428 Waterman Building

Burlington, VT 05405

802-656-2909

Questions may also be directed to government agencies having oversight and enforcement authority with respect to the referenced laws. A complete listing of those agencies may be obtained from the Office of Affirmative Action and Equal Opportunity.
The President is the official responsible for the interpretation and administration of this policy.

Related Documents/Policies (http://www.uvm.edu/~uvmppg/ppg/student/equaledu.pdf)
Equal Employment Opportunity/Affirmative Action Policy Statement 

Harassment- Students

Sexual Harassment Policy - Students

Procedures for Investigating and Resolving Discrimination Complaints 
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University of Vermont

Counseling Program

Fieldwork Documentation Log
Student Name:  
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Student’s Advisor: 

60 Hours in an Elementary School
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School:                                                  Date:                        Hours: 
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School:                                                  Date:                        Hours: 
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School:                                                  Date:                        Hours: 
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School:                                                  Date:                        Hours:
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School:                                                  Date:                        Hours: 

Total Elementary School Hours  __________
60 Hours in a Middle School
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School:                                                  Date:                        Hours: 

School:                                                  Date:                        Hours: 

School:                                                  Date:                        Hours:

School:                                             Date:                      Hours: 








Total Middle School Hours                     
60 Hours in a High School
School:                                                  Date:                        Hours: 

School:                                                  Date:                        Hours: 

School:                                                  Date:                        Hours: 

School:                                                  Date:                        Hours:

School:                                                  Date:                        Hours: 









Total High School Hours 

NOTE: All students in the UVM School Counseling Track and the Dual Option of the Counseling Program must document 60 fieldwork hours at each level.  Use additional forms if needed.  This form must be completed and submitted to your advisor prior to graduation.  

Original: permanent student file.  Keep a copy for your own records and include a copy in your portfolio.


Master of Science in Counseling
Handbook Agreement Form
To insure that all students are familiar with counseling program policies, students are required to complete this form, sign it, and submit to their advisor, prior to their first semester, to be placed in their permanent student file in the Counseling Program Office.

I                                                                                                             





Student Name (please print) 

Hereby indicate that I have read, understand, and am in agreement with the policies and procedures outlined in the Master of Science in Counseling Program, Student Handbook dated ______________________________________.  (Month & Year on Cover of Handbook)

I am in the following track in the Graduate Counseling Program: (check one in each column) 
 FORMCHECKBOX 
 School Track

 FORMCHECKBOX 
 Mental Health Track

 FORMCHECKBOX 
Dual Option (School & Mental Health)
 FORMCHECKBOX 
Full-time

 FORMCHECKBOX 
Half-time student


(Later switching of tracks and/or completing a dual option are possible but are not automatic.  Request for permission to change tracks and/or to complete a dual option must be discussed with your advisor and submitted for approval on the Change of Track Request Form to the Counseling Program secretary (656-3888).  Such requests will be reviewed and agreed upon by the full counseling faculty.  If approved, you will be required to complete a new Program of Study and Program Planning Sheets.)




Student Signature




Date







Advisor Signature




Date

Distribution:  Original in Permanent Student File, Advisor

Licensure/Endorsement Eligibility Form

This form will be used in the process of determining your eligibility for licensure. It is not an application for licensure. Applications are available in 528 Waterman or by mail (656-3468).

All PBTP and Graduate students who expect to be recommended for an initial Vermont Educator’s License and a first endorsement or, if already licensed, stamped for a second endorsement, must complete all information on this form and send it to Dr. Beth Ann Mohler, Licensing Officer, University of Vermont, Office of Student Services, 528 Waterman Building, Burlington, VT 05405. Providing this information early in your CESS/UVM program will facilitate the process of recommending you for licensure/endorsement when you finalize your program. Please print the requested information below.

	Full Name (last, first, middle initial)
	
	

	
	
	

	E-Mail Address
	Student Identification No.
	

	
	
	

	Local Address
	
	Permanent Address

	
	
	

	Local Phone Number
	
	Permanent Phone Number


Be certain to notify the Office of Student Services immediately if your address and/or phone change while you are enrolled in a College of Education and Social Services Program.

PBTP/Graduate Program: 

Name of Program

Review the list of endorsements on the reverse side of this page and place a checkmark next to the endorsement you expect to earn at the completion of your CESS/UVM program.

Expected date of program completion:  






Month




Year



Endorsement Areas

· Administration/Principal - If you check this box, you must provide documentation of three years

(minimum) of successful teaching experience.

· Administration/Superintendent - Provide a copy of your endorsement for Administration/Principal.

· Art (K-12)

· Consumer and Family Sciences (7-12)

· Early Childhood (Birth - Grade 3)

· Elementary (K-6)

· Guidance (K-12)

· Middle Grades (5-8)

· Music (K-12)

· Occupational Home Economics Education (7-12)

· Physical Education (K-12)

· Reading Teacher

· Reading Coordinator

· Secondary Classical Language, Latin (7-12)

· Secondary English (7-12)

· Secondary Foreign Language, French (7-12)

· Secondary Foreign Language, German (7-12)

· Secondary Foreign Language, Spanish (7-12)

· Secondary Mathematics (7-12)

· Secondary Science, Biological (7-12)

· Secondary Science, Chemistry (7-12)

· Secondary Science, Earth (7-12)

· Secondary Science, Physical (7-12)

· Secondary Science, Physics (7-12)

· Secondary Social Studies, Economics (7-12)

· Secondary Social Studies, Geography (7-12)

· Secondary Social Studies, History (7-12)

· Secondary Social Studies, Political Science (7-12)

· Speech/Language Pathology

· Special Education, Consulting Teacher/Learning Specialist

· Special Education, Teacher of the Handicapped, Special Education Class Programs/Resource Teacher Programs

· Special Education, Teacher of the Handicapped, Essential Early Education Classroom or Home Programs

· Special Education, Teacher of the Handicapped, Intensive Special Education Classrooms or Multi-Handicapped

· Special Education, Teacher of the Handicapped, Secondary Diversified Occupations Programs

June 30, 2005


MEMORANDUM

TO:  

Licensure Program Students

FROM:
Beth Ann Mohler

RE:

PRAXIS I Options:  Reciprocity

DATE:

1/29/03

We were very pleased to learn from Manuela Fonseca, Coordinator of Professional Standards at the VT Department of Education that the State Board of Education approved two proposals on Tuesday, January 21, 2003 as alternatives (included below) to PRAXIS I.  We also have new information concerning reciprocity.  Review the updates below.

PRAXIS I Options:  If you have not yet successfully completed the PRAXIS I requirement, the following options will be available to you.

1.  Candidates for initial licensure may meet either the three individual Praxis I tests scores (i.e., Reading – 177, Writing – 174, and Mathematics – 175) or a composite score of 526 (i.e., the total of the three test scores).

2.  The following assessments have been approved as alternatives to PRAXIS I.  Students must meet both the total score as well as the minimum scores as equivalent to earning passing scores on PRAXIS I.

	
	Total Score
	Verbal/English
	Math/Quantitative

	Graduate Record Exam (GRE)
	1100
	500
	500

	Scholastic Aptitude Test (SAT)
	1100
	500
	500

	ACT
	
	22
	22


While the State automatically receives scores if PRAXIS is taken in Vermont, a system needs to be established so that individuals using GRE, SAT, can share official documentation or ACT scores as an alternate option.  We do not yet have specific information about the implementation process, but new information will be posted at our website as it is received.

Reciprocity:  We also learned that our graduates no longer need to secure a Vermont license in order to enjoy reciprocity with other states.  The reciprocity agreement has been signed so that graduates who are eligible for the Vermont Beginning Educator’s license can enjoy reciprocity with other states without first holding a Vermont license.  This does require that you have the stamp on your transcript indicating that you have successfully completed your program and you are eligible for Vermont licensure.

Be sure to check the Licensing category periodically at our website:  http://www.uvm.edu/~cess/stservices and as soon as we have new information, it will be posted.  We will also provide updates through the CESS Student newsletters.

I can be reached by e-mail (Beth.Mohler@uvm.edu) if you have questions or wish to share comments with me.

Master of Science in Counseling
Program of Study

Student  



ID# 



 Advisor  

Date of Matriculation                            Anticipated Date of Graduation                            
half-time          full-time 
	
ADVANCE \d4
School track

(51 Credit Hours)
	Mental Health track 

(60 Credit Hours)
	 Dual Option (School & Mental Health tracks)

(69 Credit Hours)


Core Counseling Courses Required for all Graduate Counseling Students
SEM/YR COMPLETE GRADE  

                                
          
EDFS 209 Introduction to Research Methods



(3)

                                
          
EDCO 220 Developmental Perspectives in Counseling 


(3)
                                
          
EDCO 344 Modalities: Counseling Children & Adolescents

(3)
                                
          
EDCO 345 Diagnosis in Mental Health Counseling (was EDCO 378)
(3)

                                
          
EDCO 350 Professional Issues in Counseling 



(3)

                                
          
EDCO 351 Using Tests in Counseling 




(3)

                                
          
EDCO 374 Counseling Theory and Practice 



(3)

                                
          
EDCO 375 Laboratory Experience in Counseling 


(3)

                                
          
EDCO 376 Addictions Counseling (was Chemical Dependency)  

(3)

                                
          
EDCO 377 Diversity Issues in Counseling 



(3)

                                
             EDCO 378 Diagnosis in Counseling




(3)

                                
          
EDCO 381 Counseling for Career and Lifestyle Development 

(3)

                                
          
EDCO 388 Family Counseling: Systems 



(3)

                                
          
EDCO 392 Group Dynamics: Theory and Experience


(3)

                                
          
EDCO 393 Advanced Group Counseling: Theory & Practice

(3)

                                
          
GRAD 397 Oral Examination 





(0)
School Track or Dual Option
                                
          
EDCO 340 Developmental Guidance in the Schools


(3)

                                           
EDCO 394 Counseling Practicum & Internship
(was 363/364)

(3)

                                           
EDCO 394 Counseling Practicum & Internship
(was 363/364)

(3)

Mental Health Track or Dual Option
                               
          
EDCO 361The Practice of Mental Health Counseling 


(3)
                                           
EDCO 394 Counseling Practicum & Internship
(was 363/384)

(3)

                                           
EDCO 394 Counseling Practicum & Internship
(was 363/384)

(3)
                                           
EDCO 394 Counseling Practicum & Internship
(was 363/384)

(3)

                                
          
EDCO 387 Therapeutic Psychopharmacology for Counselors

(3)
*                             
          
EDCO        Elective                                                      


(3)
Other Counseling Courses/Electives

                                
          
                                                                                      


(    )

* (You may use a school counseling course in place of an elective or the elective must be approved by 
your advisor prior to registering. Not needed if Dual option.)  



    TOTAL CREDITS ______
At completion, you must have a minimum of 51 credit hours for School and 60 credit hours for the Mental Health track.  For the Dual Option (mental health and school track), you must complete requirements for both the School and Mental Health tracks 69 credits.  Any deviation from the Program of Study must be documented on a Petition to Modify Program Plan or Change of Track/Option form, approved by the full core counseling faculty and a new Program of Study must be completed and processed.
	
	
	
	
	
	
	

	        Student Signature
	             Date
	            Advisor Signature
	                     Date

	Please complete both sides of this form.

	30 Credits Undergraduate Arts & Sciences Major

Applicants seeking endorsement as a school guidance counselor K - 12 in Vermont must have 30 credit hours in an undergraduate major in Arts & Science (e.g., English, Mathematics, History, Biology) in order to be licensed by the State of Vermont.  (Reference page 5 in the Master of Science in Counseling Student Handbook under Admissions Prerequisites.) Check with Student Services, 528 Waterman, 802-656-3468, for more information.  

___I met this requirement as an undergraduate.

___I do not plan to be licensed as a school counselor in Vermont.

___Not needed - 60-Hour Mental Health track.

___I need, and do not meet, this requirement.  I will fulfill by _________________ date in the following manner:

_________________________________________________________________________________________

____________________________________

_____________________



Student Signature



Date

Information Below This Line To Be Completed by Counseling Program Staff Only

Licensure Eligibility Form submitted to Beth Ann Mohler (Student Services), approved and on file as Major Concentration of _______________________________ on _____________________ date.

Requirements and Examinations

Requirements for All Students (Mental Health, School and Dual Option)
√

DATE  Complete

Requirement for Mental Health  Track, School Track and Dual Option Students

Student Information Form

Handbook Agreement Form

Intent to Graduate Form

All Practicum/Internship Forms

Grad 397 Oral Comprehensive Exam Successfully Defended

Resume, Job Description, and cover letter for Orals Exam on File

*School or Dual Track Students

Portfolio Approved

60/60/60 – Field Documentation Form Completed and on file.

Praxis Exam Scores on File (Required for State of VT for School Guidance licensure)*

Optional for Mental Health track or Dual Option Students

NBCC (National Counselor Exam) VT State requirement for Mental Health Counselor licensure

(Minimum required scores:  Praxis Scores:  Reading – 177, Writing 174, Math – 175 or a composite score of 526 (i.e., the total of the 3 test scores); GRE – Total Score 1100 and Verbal 500, Math 500; SAT – Total Score 1100 and Verbal 500, Math 500, ACT – Verbal 22, Math 22).  Please enter test used and actual scores:  

Test Name                        Total Score                   Reading               Writing/Verbal              Math  __________                            
* Required to recommend for school licensure by the Counseling Program and to have transcript stamped “recommended for licensure by the registrar.”

Program Modifications and Comments

Petition to Modify conditions met:  Yes _____, No _____

Cc:  Original permanent student file, Advisor, Graduate College, Student, Student Services (school or dual only)   

August, 2008  forms/program of study.doc




Master of Science in Counseling
Sample Programs
Effective for Students who matriculate Summer or Fall 2008
	Full-time School Track 51 Credit Hours

	Fall 1st Year
	Spring 1st Year

	EDCO 220 Developmental Perspectives in Counseling (3)

EDCO 350 Professional Issues in Counseling (3)

EDCO 374 Counseling Theory and Practice (3) 

EDCO 392 Group Dynamics: Theory & Practice (3) 
or


EDCO 375 Laboratory Experience in Counseling (3) 
	EDCO 340 Developmental Guidance (K_12) (3) 

EDCO 345 Diagnosis in Mental Health Couns (3)

EDCO 381 Counseling for Career & Lifestyle (3)

EDCO 375 Laboratory Experience in Counseling (3) 
or
EDCO 392 Group Dynamics: Theory & Practice (3)

	Fall 2nd Year
	Spring 2nd Year

	EDCO 344 Modalities: Counseling Child and Adol (3
)

EDCO 394 (School) Couns Practicum & Internship (3)

EDCO 377 Diversity Issues in Counseling (3)

EDCO 388 Family Counseling: Systems (3)
	EDCO 351 Using Tests in Counseling (3) 

EDCO 394 (School) Couns Practicum & Internship (3)


EDCO 376 Addictions Counseling (3)

EDCO 393 Adv Group: Theory & Practice (3) (Final Semester)

GRAD 397 Master's Comp Exam (0) (Final Semester)

	EDFS 209 Introduction to Research Methods (3) (may take any semester)


	Full-time Mental Health Track 60 Credit Hours

	Fall 1st Year
	Spring 1st Year

	EDCO 220 Developmental Perspect in Counseling (3)

EDCO 350 Professional Issues in Counseling (3) 

EDCO 374 Counseling Theory and Practice (3) 

EDCO 392 Group Dynamics: Theory & Practice (3) 

or


EDCO 375 Laboratory Experience in Counseling (3)
	EDCO 361 The Practice of Mental Health Counseling (3)

EDCO 345 Diagnosis in Mental Health Counseling (3) 

EDCO 381 Counseling for Career & Lifestyle Development (3)

EDCO 392 Group Dynamics: Theory & Practice (3) 

or


EDCO 375 Laboratory Experience in Counseling (3)  

	Fall 2nd Year
	Spring 2nd Year

	EDCO 377 Diversity Issues in Counseling (3)

EDCO 344 Modalities: Counseling Child and Adol (3
)

EDCO 394 (MH) Couns Practicum & Internship (3)

EDCO 388 Family Counseling: Systems (3) 
	EDCO 351 Using Tests in Counseling (3) 

EDCO 376 Addictions Counseling (3)

EDCO 394 (MH) Couns Practicum & Internship (3)

EDCO 393 Adv Group: Theory and Practice (3) (Final Semester)

	EDCO 394 (MH) Couns Practicum & Internship (3) (Usually taken your last semester) 

EDCO 387 Therapeutic Psychopharmacology for Counselors (3 credits) (Fall Only) 

* EDCO XXX Counseling Elective (3 credits) (may take any semester)  No elective needed if Dual track.

EDFS 209 Introduction to Research Methods (3) (may take any semester)

GRAD 397 Master's Comprehensive Exam (0) (Final Semester)




* Must be approved in advance by your advisor. 
  Updated Aug 13, 2009

Forms/sample_program.doc

Please remember: It is the student’s responsibility to contact his or her advisor regularly.
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 Students are required to take 12 credits per academic year minimum for half-time status.





Appendix D





Signature certifying that you have provided accurate information.				Date





Beth Ann Mohler, Licensing Officer							Date





� Approved	� Denied  � Need More Info/Packet Incomplete





Certification/Licensure Status


Do you currently hold a valid Vermont Educator’s License?	    �  Yes  � No


If YES, attach a photocopy of licensure to this form.





If you do not hold a valid Vermont Educator’s License, have you completed a major (minimum 30 credit hours) in the liberal arts & sciences?  � Yes	� No


If YES, please specify the major completed as it is listed on your transcript (e.g. English, Psychology, etc.) 


 


Attach a copy of your transcript verifying your major.





If you do not hold a valid VT Educator’s license and you have not completed an appropriate major in the liberal arts and sciences, do you hold a valid Educator’s license from another state?  � Yes � No


If YES, consider applying immediately for a Vermont Educator’s license through the reciprocity agreement and then attach a copy of y our valid VT Educator’s license to this form.


If you do not hold a valid VT Educator’s License and you have not completed a major in the liberal arts and sciences, you may meet the requirement for the Individually Designed Interdisciplinary Major Concentration (IDIMC).  Review this information at the CESS Student Services Website (http://www.uvm.edu/~cess/stservices) and then attach a copy of your transcript and the IDIMC Cover Sheet for review.  If your courses are appropriate, you will be required to complete the narrative for review by the CESS Student Affairs Committee.  Approval is NOT guaranteed.





SUBMIT THIS FORM AND ACCOMPANYING INFORMATION TO YOUR DEPARTMENTAL ADMINISTRATIVE ASSISTANT.  THE COMPLETED PACKET WILL THEN BE FORWARDED TO 528 WATERMAN FOR REVIEW.





Appendix E





(Effective for counseling students matriculated fall 2007 or later.)





Appendix F





Appendix G








  More information available on the Student Services web site:  http://www.uvm.edu/~cess/stservices/licensure





17

