Family Engagement Survey:
Sample Memo
(To Send with Family Engagement Survey – Family Version 1.0)
Considerations:
· To encourage participation, you may want to offer an incentive to families who complete the survey, such as a ticket in a drawing to win movie tickets or a small gift card.
· To avoid skewing survey responses, please do not include too many details about PBIS in your school (other than what you call it) in the memo below.  
· If you plan to share a summary of the responses and the school’s action plan with families, you may want to mention this in the memo to increase participation.
Memo:
[Insert today’s date]
Subject: [insert name of school’s PBIS Program] Family Survey – Please Reply by [insert date]

Dear families,

Please help us by taking a few minutes to complete this very brief survey about [insert name of school’s PBIS program]. Results of this survey will be used to improve our connection to families around positive behavioral supports for all students. Survey responses will be kept confidential. 
We would appreciate your reply by [insert date]. 
Sincerely,

[Insert name and contact information]

