PeopleSoft. Training Guide
User Productivity it Employee Self Service

Employee Self Service for Payroll

View Paycheck

Use the View Paycheck page to review paycheck information for earnings, taxes, deductions, leave
balances, and net pay distribution.

The View Paycheck page provides information on confirmed checks and direct deposits
* Paycheck information is displayed at the current and year-to-date level for the most recent paycheck.
* Prior period paychecks display current information only, as of the pay end date.

Log in to PeopleSoft
Step Action
1. Type catalyst.uvm.edu into your browser’s address or location bar
2. Enter your UVM Net ID and password

é\ Human Resources Login

> mae

C O P D Ol L. P
Procedure
PeopleSoft.

[> Self Service

" BeopleSaft

Step Action

1. Click the Self Service link.
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Training Guide
Employee Self Service

PeopleSoft.

User Productivity Kit

= Home and Mailing Address
= Phone Mumbers:

= Emergency Cortacts

F=] hame Chance

depost and other decliction o contribution information
= Wiew Paycheck

TS .

o ), Self Service
s Mavigate to your self service information and activities
- Payrall and Gormpensation Personal Information % ayroll and Compensation {2, penefits
LAELEL: Revieyy and update your personal information. B vieu vl o compensation history. Update your direct Review heafth, insurance, savings, pension or other benefits

information. Review and update dependent and bensficiary
personal information

(1 Benetits Information

=l Benefits Summary

Step Action

2. Click the Payroll and Compensation button.

I Payroll and Compensation |

3. Click the View Paycheck link.

iew Pa

check

PeopleSoft.
Menu &

Search:
|®

[ hiy Favorites

[> Windstar Interface

= Self Service

[ Time Reporting

[> Personal Infarmation

= Payroll and Compensation

— 3rd Party Pay Inguiry
— ¥oluntary Deductions
— Direct Deposit
— Personal Bank Accounts
— Compensation History
— Pay Distribution
Instructions
— -4 Tax Information
— -2 Reissue Regquest
[» Benefits
[ Learning and
Development
[» Recruiting Activities
— Workflow User Preferences
[ Worklist
[ Reporting Tools
— Chanoe My Password
— Ity Personalizations
— Ity Systern Profile
— My Dictionary

View Paycheck
Jahnmy Depp

Company:

The University of WVermont
Address:

85 South Prospect Street
Waterman 228
Burlington, YT 05405

e Wiindow

Net Pay: $1,134.80

Pay Begin Date:  02/01/2006
Pay End Date: 02/15/2006
Check Date: 02/15/2006

Yiew a Diffarent Paycheck

General

Name: Johnny Depp Business Unit:

Employee ID: 0092 Pay Group:

Address: Department:

100 Main St
Burlington, ¥T 05401 Location:
Job Title:

Pay Rate:

i3]

Sermimanthly Fayrall

11240 - Student Financial Sves
322 50, Prospect St
Office/Progm Support Genl

$1,250.00 Semimaonthly

Fed Marital Status: Single

VT Marital Status:

Single or Civil Union, but withhold att

Action

Ho

IS

4. Click the Home tab.

5. Click on the Sign out tab.

6. End of Procedure.
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