Example of a Letter of Support/Intent
Date
Lisa Aultman-Hall
Transportation Research Center

210 Colchester Avenue, Farrell Hall

Burlington, VT  05405

Subject:  Documentation of Cost Share – PROJECT NAME  
COMPANY NAME confirms that it is our intention that our in-kind and/or cash cost share amounting to $AMOUNT during the time period of “ enter dates” will be used to support PROJECT NAME, PI name, and should be recorded as 3rd party cost share on the UVM U.S.DOT UTC grant.  
The COMPANY NAME’s projected cost share comes from (PROVIDE DETAILS i.e. – staff time, copying, travel, ….or attach spreadsheet). This represents $AMOUNT in support of the University of Vermont U.S. DOT UTC grant.   
Sincerely,

AUTHORIZED OFFICIAL
TITLE

